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Colonial Square Office:          816-452-6664 
   Maintenance Emergency:      913-894-3549 

 
Office News 
Due to security’s failure to fulfill their obligations we no 
longer have a security company. 
Call 911 if you hear or see any suspicious activity.  
Please leave front and back porch lights on. 
 
 
                
                                            
 
 



 
 
                                             Colonial Square Homes, Inc. 

October 10, 2024 
Board Meeting 

 
N E W S L E T T E R   M I N U T E S 

  
Board members present: Leslie LaMarche, president; Debra Capps, first vice president; 
Kathy Pestock, second vice president; and Clyde Whitney, secretary 
Board member absent: Judy Allister, treasurer 
Staff present: Brenda McElhaney, assistant site manager, and Cliff Abel, maintenance 
superintendent 
Also attending: Mike Lauer, regional manager with Tailor Made Property Services, Inc. 
  
   The board convened at 5:30 p.m. 

 
Open Session 

 
   Kathleen Morrison appeared for the open session at 7 p.m. Leslie opened the session 
with a moment of silence. 
 
House and Grounds 
   Brenda reported that she walked Tracts A and B and nine violations were cited and 
nine work orders written. 
 
Office report 
   Brenda read the monthly office report for September. 
   There have been two move-ins, 28 statements of charges due, 13 statements of credit, 
11 defaults and one transfer of membership. 
   Two miscellaneous complaints were submitted to the office. 
 
Maintenance summary 
    Cliff reported that 124 work orders were completed in September and eight are not 
yet done.  
   Seven rehabs are in various stages of completion. 
   Installing onyx surrounds in the bathrooms will be finished on October 17. 
   All snow-removal equipment has been serviced and 5,000 pounds of ice melt are on 
hand. 



 
Board Business 
   Kathy read the board business report. 
   The Neighborhood Watch group held a meeting with officers from the Kansas City 
Police Department on October 1. 
 
Member comments 
   Leslie opened the floor to Kathleen Morrison. 
 
Open ends 
   The open session ended at 7:35 p.m. The board met in closed session and the meeting 
was adjourned at 8:15 p.m. 

 
 
 
 
                Mark your calendars! 
       EXTERMINATION SCHEDULE FOR 2024 
   

Extermination Schedule for 2024  
November 12, 24 1978-2022 
December 2024 No Exterminations 
January 10, 2025 2024-2074 

 

SPECIAL DATES FOR 2024    

THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS 

Thanksgiving November 28 & 29, 2024 
Christmas Eve December 24, 2024 close at noon 
Christmas Day December 25, 2024 
New Year’s Day January 1, 2025 

 



                               ANNUAL INSPECTION NOTICE 

      On 11/04/2024 the Maintenance Dept. will be starting Annual 
Inspections for 2024. Maintenance will be inspecting Tract A from 
11/04/2024 thru 11/08/24 and Tract B from 11/11/2024 thru 
11/15/2024. We will be trying to inspect 30 to 50 units per day so this 
will only give the person doing the inspection 15 to 20 minutes per unit.  

     Please do not take offense if the inspection person does not stop to 
talk to you about a problem you might be having. If you need a work 
order generated on a repair in your unit, please call the on-site office 
and place a work order.  

     Any defects found in your unit by the person doing the inspection 
will be put on a work order by the Maintenance Dept. and will be dealt 
with in the order of the severity of the defect found.  

     The following is a list of some of the items that will be inspected: 

     Housekeeping, furnaces and filter changes, water heaters, all smoke 
& CO alarms, any structural or water damage, stoves, refrigerators, a 
clear path to the breaker boxes, 3 feet of clearance in front of the water 
heater & furnace, any fire & safety hazards, door locks & dead bolts, 
building exterior – screens, windows, yard areas etc. 

     Please note that this will be the only notice you will receive. 
Maintenance will not be tagging doors. We would like to thank you in 
advance for your cooperation. If you have any questions, please call the 
office at 452-6664. 

     If there are no defects found in your unit, there will be no 
paperwork generated. This will save the coop money. 

Yours truly,  
The Maintenance Department 



                

 



 



FROM THE OFFICE & MAINTENANCE STAFF 
 
     The holiday season has arrived but before you start decorating 
the outside of your unit here are a few tips to keep in mind. 
Please do not puncture the siding, wood, concrete, brick or 
flashing around doors and windows as this will result in a charge 
for damage to the building. To plug in any outdoor lighting, you 
may use a porch light socket. Please use outdoor rated cords and 
ground fault if possible. If you have any questions, please call the 
office. Decorations must be taken down by February 1, 2025. 
 
     To prevent frozen outside faucets we ask that you please 
remove your garden hoses and take them inside for the winter.  
Maintenance will be doing an inspection and will disconnect any 
hoses they find still connected.  
 
     This is also a good time to clean out flower beds, empty and 
bring in flower pots & yard decorations that may not survive the 
freezing temperatures.  
 
     If you are out of town during the winter months 
set your thermostat at 60 degrees to prevent pipes from freezing.  
 
     And last but not least, please be kind to the office and 
maintenance staff during the flu season. We ask that if you are ill 
that you, PLEASE drop payments in the door slot. If your 
household has the flu, if possible, please wait until you are well 
before calling in work orders unless it is an emergency, so the 
maintenance men will not be exposed to the virus. It will be 
GREATLY APPRECIATED! 

 



Pumpkin Dump Cake 
Ingredients: 
 1 can (15 ounces) pumpkin  
1 can (12 ounces) evaporated milk                                              
3 large eggs, room temperature  
1 cup sugar  
4 teaspoons pumpkin pie spice  
1 package yellow cake mix (regular size)  
3/4 cup butter, melted  
1-1/2 cups chopped walnuts  
Vanilla ice cream or whipped cream 
 

Directions:  
In a large bowl, beat first 5 ingredients until smooth.  
Transfer to a greased 13x9-in. baking dish.  
Sprinkle with cake mix and drizzle with butter. Top with walnuts.  
Bake at 350° for 1 hour or until a knife inserted in the center 
comes out clean. Serve with ice cream or whipped cream. 
 

 
 



 

                                                 Housekeeping Standards 

Members are required to abide by the housekeeping standards of the cooperative. 
Housekeeping violations are considered as a whole. An individual or occasional 
deviance from the standards will not result in a grievance hearing or default of the 
Occupancy Agreement.  However, frequent and severe housekeeping violations that 
constitute sanitation or health threats to the members of a household or to others in the 
cooperative could result in probationary tenancy or eventual loss of membership. 

1. Inside the dwelling 

A. General 

1. Walls - “Cork” wall covering may not be installed or sold as an improvement. 

2. Floors - Clean frequently to avoid tripping hazards or water damage. 

3. Ceilings - Clear cobwebs regularly. 

4. Windows - Clean frequently and do not nail them shut. Shades or blinds 
should be intact. 

5. Woodwork - Take care not to scratch or gouge. 

6. Doors - Locks must work. 

7. Heating units - Dust frequently and ensure a minimum access of 36 inches for 
repairs and safety. 

8. Trash must not be left in the unit and should be disposed of immediately in 
dumpsters provided. 

9. Entire unit must be free of rodents and insect infestation. 

10.  Hallways - keep free of tripping hazards.  

11.  Laundry areas should be clean. Remove lint from dryers after every use. 
Only aluminum or galvanized pipe may be used for venting dryers. 

A. Kitchen 

1. Stove - Remove food and grease buildup frequently. 

2. Refrigerator - Clean frequently. Doors must close properly. 

3. Cabinets - Cabinet surfaces should be cleaned frequently to remove grease 
buildup and spilled food. Cabinets should not be overloaded. Storage under 

  
  

 

   

 
 

  
   

 

  
 

  

 
 



the sink should be limited to small lightweight items to permit access for 
repairs. Heavy pots and pans should not be stored under the sink. 

4. Countertops should be cleaned frequently. Do not use sharp utensils, knives 
or ice picks to cut directly on countertops. 

5. Sink - Keep clear of grease and garbage. Dirty dishes should be washed and 
put away in a timely manner. 

6. Range hood - Remove grease buildup frequently. 

7. Food storage areas should be clean without spilled food. 

8. Trash/garbage should be stored in a covered container until removed to a 
dumpster. 

B. Bathroom 

             1. Toilet and tank - Clean and deodorize frequently. 
             2. Tub and shower - Clean frequently to prevent mold and mildew. Shower 
curtains should be adequate in length. Exhaust fan should be on when showering or 
bathing to prevent damage to ceiling texture from moisture. 
            3.  Lavatory - Clean frequently. 

      4.  Exhaust fans - Dust frequently. 
      5.  Floor - Clean frequently and never leave standing water. 
C. Storage areas 

a. Closets should be clean. No flammable materials should be stored in the 
unit. Other storage areas should be clean and free of hazards. 

2. Outside dwelling unit 

a.     Yards should be free of debris and trash. 
b.     Porches should be clean and free of hazards. Summer items such as 

chairs and     planters should be brought inside at the end of the season to 
allow adequate snow removal on front porches. 

c.    Steps should be clean and free of hazards. 
d.    Sidewalks should be clean and free of hazards. 
e.    Storm doors should be clean and free of hazards. 

    

 



SECTION - A -  Improvements to Units or Grounds 

1. Improvements/alterations to units or grounds in Colonial Square Homes, Inc., must be pre-
approved by the Board of Directors or its designated employee/agent, or an alteration is 
subject to removal at member’s expense.  

2. An Alteration Permit must be completed, submitted and approved before any work begins. 
An invoice for completed work must be submitted to accompany the Alteration Permit before 
an improvement is recognized. 

3. Work outlined on the permit must be completed and invoices submitted within six months. 
After that time, authorization expires, and the request must be resubmitted. 

4. Members must obtain permission in writing from the Maintenance Superintendent before 
trimming, cutting back or removing bushes, trees, decorative rocks or pavers and other 
enhancements. 

5. The board of Colonial Square may revoke approval for an alteration if the allowed change 
falls into disrepair or creates a nuisance or danger – termites in wooden decks or ground 
timbers, for example. The member will be given a reasonable time to correct the situation to 
the board’s satisfaction. Failure to comply will result in charging the member for all 
restoration costs. 

6. In basements, painting of gas, water or other utility lines/pipes is prohibited. Restoration of 
the lines will be remedied at the discretion of the cooperative when discovered, then charged 
to the member. 

7. Nothing other than suspended ceilings may be installed in basements. 

8. The installation of any additional wiring, outlets, junction boxes or other such installations 
must be performed by a licensed electrician. 

 

SECTION - B -  Kitchen Cabinets 

1. Kitchen cabinets cannot be painted. 

2. Members wanting to alter or add to the kitchen cabinets must have an Alteration Permit form 
filled out and approved by the Board of Directors before any work has begun. Members will 
be charged for restoring the cabinets to the original condition if there is not an approved permit 
in their file. 
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