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    Maintenance Emergency:     913-894-3549 

 

Office News 
Call 911 if you hear or see any suspicious activity.  

 

  



      Colonial Square Homes, Inc. 

July 10, 2025 

Board Meeting 

 

N E W S L E T T E R    M I N U T E S 

  

Board members present: Leslie LaMarche, president; Debra Capps, first vice president; Kathy 

Pestock, second vice president; Judy Allister, treasurer; and Clyde Whitney, secretary 

Staff present: Brenda McElhaney, assistant site manager, and Cliff Abel, maintenance 

superintendent 

Also attending: Mike Lauer, regional manager with Tailor Made Property Services, Inc. 

  

   The board convened at 5:30 p.m. 

 

Open Session 

 

    No other members appeared for the open session. All present observed a moment of silence 

and Leslie called the meeting to order at 7 p.m. 

 

Office report 

   Brenda read the office report. 

   There have been two move-outs, 30 statements of charges due, 21 statements of credit and 

eight defaults. 

   Violation letters were sent out for pets, parking and rules. 

   There was an attempted break in at A Tract.  

   There are three vacancies. 

 

House & Grounds 

   Brenda reported that she walked the grounds in May and cited 31 violations and wrote six 

work orders.  

   In June, there were 19 violations and two work orders. 

   On July 2, Brenda walked A Tract and found 28 violations and wrote five work orders. 

 

Maintenance 

   Cliff reported for May that there were 117 work orders completed, 20 not yet done and one 

move-out. 

    In June there were two move-outs, 140 work orders completed and 14 not yet finished. 

   Two rehabs are close to completion. 

 

Adjournment 

   The meeting was adjourned at 7:12 p.m. 

 

 



EXTERMINATION SCHEDULE FOR 2025 
   

Extermination Schedule for 2025  
August 12, 2025 2352-2376 & 2076-2084 

September 9, 2025 1850-1890 
October 14, 2025 1892-1932 

November 11, 2025 1934-1976 
December 2025 No Exterminations 
January 13, 2026 1978-2022 

 

THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS 

Labor Day September 1, 2025 

Thanksgiving November 27 & 28, 2025 
Christmas Dec. 24 close at noon & Dec 25,25 

New Year’s Day January 1, 2026 
 

 
 
 

Missouri Tax Free Weekend, August 1-3, 2025 

The Back-to-School Sales Tax Holiday is scheduled 
for August 1–3, 2025. During this time, state and local 
sales tax is waived for qualifying back-to-school items. 
Price limits apply to qualifying items, including clothing at 
$100 or less per item, school supplies at $50 or less per 
purchase, computer software at $350 or less, personal 
computers and related peripherals at $1,500 or less, and 
graphing calculators at $150 or less. Purchases of school 
supplies for business purposes are not eligible for this 
holiday.  



                                                                                                                                            

Colonial Square Homes, Inc. 

                                   Vacation Notice 

 
If you are planning to be gone for a few days and would like the maintenance staff to check on 

your unit please complete this form and turn it in to the office.  

 

 

Name: __________________________________________________________________ 

 

Address: ________________________________________________________________ 

 

 

Time frame of vacation: Leaving _____________________ 

 

                                        Returning ____________________ 

 

 

 

Emergency Contact:       Name: ______________________________________________ 

 

                                       Phone: ______________________________________________ 

 

 

Number you can be reached at (if applicable): __________________________________ 

 

Your cell phone number (if applicable): _______________________________________ 

 

Will you have someone checking on the unit while you are gone? If so, please provide the 

following: 

 

Name: __________________________________________________________________ 

 

Phone #: ________________________________________________________________ 

 

                                  

 



 

Register for the Colonial Square Homes 

Resident Portal  
Pay your carrying charges online one time or as an automatic 
payment.  

View your account balance.  
Keep up to date on cooperative events.  

You do not have to set up online payments to be a part of the 
Resident Portal. You can register for access just to keep in touch 

with your community.  
 

How To Get Started  
Log on to our property website www.colonialsquarehomes.com and 

choose the Resident Portal link  
Select “Residents”  

Register for the Resident Portal  
 

Important: You must have a valid email address registered in our 
system. Contact the on-site office for assistance in updating our 
records.  

While we encourage you to sign up for online payments through the Portal, 

members can still pay by check or money order in the on-site office. Members 

may also complete an authorization form in the office for automatic payments 

without registering for the Portal if desired. 

 



                        Improvements to Units or Grounds  
Improvements/alterations to units or grounds in Colonial Square 
Homes, Inc., must be pre-approved by the Board of Directors or its 
designated employee/agent, or an alteration is subject to removal at 
member’s expense.  
 

An Alteration Permit must be completed, submitted and approved 
before any work begins. An invoice for completed work must be 
submitted to accompany the Alteration Permit before an 
 improvement is recognized.  
 

Work outlined on the permit must be completed and invoices sub-
mitted within six months. After that time, authorization expires and 
the request must be resubmitted.  
 

Members must obtain permission in writing from the Maintenance 

Superintendent before trimming, cutting back or removing bushes, 
trees, decorative rocks or pavers and other enhancements.  
 

The board of Colonial Square may revoke approval for an alteration if 
the allowed change falls into disrepair or creates a nuisance or 
danger – termites in wooden decks or ground timbers, for example. 
The member will be given a reasonable time to correct the situation 
to the board’s satisfaction. Failure to comply will result in charging 
the member for all restoration costs.  
 

In basements, painting of gas, water or other utility lines/pipes is 
prohibited. Restoration of the lines will be remedied at the discretion 
of the cooperative when discovered, then charged to the member.  
Nothing other than suspended ceilings may be installed in 

basements.  

The installation of any additional wiring, outlets, junction boxes or 

other such installations must be performed by a licensed electrician. 

 

 
 



Criminal Activity 
 
The following activities are “defaults” of the Occupancy Agreement. 
Drug-related criminal activity engaged in, on or near the premises by 
the member, a person of the member’s household, a guest or another 
person under the member’s control and any such activity engaged in 

on the premises by any other person under the member’s control. 
 
Determination made by the cooperative that a pattern of illegal use of 
a drug exists. 
Determination made by the cooperative that a pattern of illegal use of 
a drug interferes with the health, safety or right to peaceful enjoyment 
of the premises by other residents. 
 
Criminal activity by the member, a person of the member’s household, 
a guest or another person under the member’s control: 
That threatens the health, safety or right to peaceful enjoyment of the 
premises by other residents including property management staff. 
That threatens the health, safety or right to peaceful enjoyment of the 
premises by other residents or persons residing in the immediate 

vicinity of the premises. 
 
If the member is fleeing to avoid prosecution, or custody or 
confinement after conviction, for a crime, or attempt to commit a 
crime, that is a felony or misdemeanor. 
 
If the member is violating a condition of probation or parole of a felony. 
Determination made by the cooperative that a member, a person of 
the members household, a guest or another person under the 
member’s control has abused or has a pattern of abuse that threatens 

the health, safety or right to peaceful enjoyment of the premises by 
other residents. 

If the cooperative determines that the member, a person of the 
member’s household, a guest or another person under the member’s 
control has engaged in criminal activity, regardless of whether the 
member, a person of the member’s household, a guest or another 
person under the member’s control has been arrested or convicted  

for such activity. 



 

Easy Fruit Cobbler                         

 
 

Ingredients 

• 1/2 cup butter one stick 

• 1 cup self-rising flour 

• 1 cup sugar 

• 3/4 cup milk 

• 15 oz can fruit in light syrup or juice approximately 12 oz of any other 

fruit, do not drain. 

Instructions 

1. Preheat oven to 350 degrees. 

2. Place butter into 9 X 9 pan and place pan into oven as it preheats. This 

melts the butter and lubes up the pan to prevent the cobbler from sticking. 

3. Mix together the flour, sugar, and milk. 

4. Once the butter is melted, and the oven preheated, pour the 

flour/sugar/milk mixture into the pan. 

5. Add the can of undrained fruit, pie filling, or other fruit on top of the 

mixture. 

6. Add extra sugar or cinnamon-sugar to the top if desired and place into 

oven. 

7. Bake approximately 30 to 45 minutes or until the top is golden brown and 

the biscuit part is cook through. Baking time will depend on the fruit used and if 

it is frozen or not. Start checking after 30 minutes. 

 



 



       August 2025  

Sunday 
 

Monday 
 

Tuesday 
 
 

Wednesday 
 
 

Thursday 
 

Friday 
1 
Carrying 
Charges 
Due 
 

Saturday 
2 

3 4 5 
 

6 
 

7 
 

8 
 

9 
 

10 11 
Late Fees 
Applied 

12 

Extermi-
nations 
2352-
2376 & 
2076-
2084 
 

13 14 
Board  
Meeting 
7 PM 
 
 

15 16 

17 
 

18 
 

19 
 

20 
 

21 
Attorney 
Referrals 

22 
 

23 

24 
 
 

31 

25 26 27 28 29 30 

Happy 
Birthday 
to 
members 
born in  
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