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Board Members 
Office Staff 

Richard Gibson—President 

Leslie LaMarche—1st Vice                  

President 

Clyde Whitney—2nd Vice President 

Debra Capps—Treasurer 

Judy Allister—Secretary 

Crystal Keeton—On-site Manager 

Clifford Abel—Maint. Superintendent 

Wes Harness—Asst. Maint. Superin-

tendent 

Wayne Morrison—Maint. Tech. 

Jerry Burch—Maint. Tech. 

David Harris– Maint. Tech. 

Colonial Square office :  816-452-6664 

Security number:    816-809-9600 

Maintenance Emergency:               913-894-3549 
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2110 N.E. Parvin Road    Kansas City, MO 64116 

Website:  www.ColonialSquareHomes.com 



 

 Colonial Square Homes, Inc. 

October 8, 2015 

Board Meeting 

 

N E W S L E T T E R   M I N U T E S 

 

Board members present:  Richard Gibson, president; Leslie LaMarche, first vice pres-

ident; Clyde Whitney, second vice president; and Debra Capps, treasurer 

Board members absent: Judy Allister, secretary 

Staff present:  Crystal Keeton, on-site manager, and Cliff Abel, maintenance superin-

tendent 

Also attending: Connie Mayer, regional manager, and Marlene Dau, president, with 

Tailor Made Property Services, Inc.; and Dudley Leonard, cooperative attorney 

 

   The board convened at 5:30 p.m. 

 

   Crystal reported about the availability of units. There are 14: one is a rental, four are 

member units, three are cooperative units, two have been sold and four units the coop-

erative does not have possession of. A move-in is scheduled for October 20 and anoth-

er one in November. 

   She was allowed to leave at 6:20 p.m. 

 

New Member Orientation 

 

   Four households appeared for orientation. 

   Board members reviewed Colonial Square rules and regulations and expectations for 

cooperative living and membership. 

   The orientation ended at 6:45 p.m. 

 

 Open Session 

 

   Tim Karney with Metro Public Safety joined the meeting. Signing in for the meeting 

were Evelyn Childers, Bill Halvoren, Rene Love, Kathy Pestock and Annelisa Munita. 

 

   Richard welcomed them at 7:05 p.m. and all present observed a moment of silence. 
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Au Gratin Potato Casserole 

Ingredients: 

1 (32 ounce) package frozen Southern style hash browns 

1 (16 ounce) container sour cream 

2 cups (8 ounce) shredded Chedder cheese 

1 (10 3/4 ounce) can cream of mushroom soup 

1 small onion, finely chopped 

2 cups crushed cornflakes ceral 

1/4 cup melted butter 

 

Preparation: 

Stir together first 6 ingredients in a large bowl. 

Spoon potato mixture into a lightly greased 13 x 9 baking dish. Sprinkle 

evenly with crused cornflakes, and drizzle evenly with butter 

Bake at 325 degrees for 1 hour and 20 minutes or until bubbly. 



 

 

Members:  

During the holidays packages left on door steps risk 

being stolen. With the holidays approaching please 

make special arrangements to pick them up yourself 

or have a neighbor pick them up for you. The office 

does not accept deliveries for members.   

Crimes reported to the office in the month of October: 

Tract A: NONE           Tract B: NONE 

     If you hear or see any suspicious activity please call the Police or Security.  

Police Emergency:      911 

Metro Public Safety: 816-809-9600 

Colonial Square Office:   816-452-6664 

                                         

                                       EXTERMINATION SCHEDULE FOR 2015 

 

NOVEMBER 10, 2015                                          1850-1890 

NO EXTERMINATIONS DONE IN DECEMBER 
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Cliff read aloud the monthly office report for September prepared by Crystal. 

   There are four new waiting list applicants. There have been one move-in and one 

move-out. Fourteen units are on the market. 

   There have been four miscellaneous complaints. 

 

   Cliff reported for House and Grounds. Thirteen units were tagged in A Tract and 

eight complied; 14 in B Tract and nine complied. There were eight parking violations 

in B Tract and one in A Tract. 

   For the maintenance superintendent's monthly report, Cliff reported 174 work or-

ders completed and eight rehabs underway. There are three move-ins scheduled for 

October and one in November. 

   Annual inspections will begin in November. Maintenance has on hand 3,000 

pounds of calcium for snow removal. 

 

   Debra reported for the Activities Committee. More than 200 people attended the 

picnic. Picnic expenses totalled $3,682.24. 

 

   Connie reported that the board decided to table the House and Grounds Committee 

until spring. Tuff Turf submitted a bid of $7,200 for treating the fence line. Another 

bid is expected. 

 

   Tim Karney said there were no security issues this month. 

 

   Richard opened the floor to member concerns. Parking violations were discussed. 

 

   The open session ended at 7:50 p.m. 

 

Closed Session 

 

   Minutes of the September 10 board meeting were approved. 

 

   The board convened for an executive session and the meeting was adjourned at 

10:30 p.m. 



 

 
                                 Attention parents and guardians: 

Children riding bicycles, big wheels and skateboards on the 

sidewalks should be considerate of other members walking or 

standing there. Please ask your children to not run in to or 

ride between people who are also using the sidewalk and to 

pull over and let members pass. This is for everyone’s safety.  

Emergency Service                                                                            

For emergency service (after office hours), call 913-894-3549. All emergency work-order calls must go 

through the answering service. 

   Please do not contact any of the staff at their homes. 

Approved emergency calls 

   Approved emergency calls are as follows: 

   toilet stopped up -- this applies if there is only one bathroom;* 

   kitchen sink stopped up (weekends only);* 

   pilot light out; 

   water line frozen or broken; 

   electricity off (Call KCPL for power outages.); 

   lock-out -- a maintenance charge applies; 

   main sewer line stopped up;* 

   gas odors in unit (Call MGE.); 

   bathtub stopped up;* 

   security problems such as broken locks on doors or broken windows; 

   and refrigerator quits working. 

*Do not use any chemical in tub, stool or sink drain. 

   Non-emergency calls cost you and your cooperative considerable dollars over a period of time. A mainte-

nance charge for false alarms will be assessed. 
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NOTICE ! 

By paying your carrying charges or other fees by check, please be 

aware that you are authorizing Colonial Square Homes, Inc. to use the 

information on your check to make a one-time electronic payment 

from your checking account. The electronic payment will be for the 

amount indicated on your check and may be withdrawn from your 

bank account as soon as the same day payment is received. Please 

note that your check will not be returned by the financial institution 

but will instead appear under the “Electronic Items” section on your 

bank statement. If you have any questions, please contact us at 

816.452.6664. 

Vehicles, Motorcycles and Parking 

   Each unit has one (1) numbered parking space assigned exclusively for the use of 
the member of that unit. This is binding even if the member does not own a vehicle. 
Parking in numbered spaces assigned to another unit is prohibited. 

   Other members and guest vehicles will park in available unnumbered spaces. En-
tire vehicles must be parked between the yellow lines provided and must not extend 
over the curb. 
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Maintenance Tip 

  With the holidays approaching we will be doing a lot more 

cooking, baking and entertaining. That means more use of the 

garbage disposal. To aid in not having any problems we have 

comprised a list of things that should not be put down the dis-

posal. 

1. Grease 

2. Rice or pasta 

3. Meat bones 

4. Egg shells 

5. Coffee grinds 

6. Stringy or tough peeled veggies like asparagus, lettuce celery, pota-

toes and banana peels 

7. Corn cobs 

  

     The best way to prevent stop ups is to scrape all plates, pots and 

pans into the trash. What is left should be able to go down the dispos-

al. Also please use only cold water. 



 

 
FROM THE OFFICE & MAINTENANCE STAFF 

 

The holiday season has arrived but before you start decorating the 

outside of your unit here are a few tips to keep in mind. Please do 

not puncture the siding, wood, concrete, brick or flashing around 

doors and windows as this will result in a charge for damage to the 

building. To plug in any outdoor lighting you may use a porch light 

socket. Please use outdoor rated cords and ground fault if possible. If you have any 

questions, please call the office. Decorations must be taken down by February 1, 

2016. 

     To prevent frozen outside faucets we ask that you please remove your garden 

hoses and take them inside for the winter.  Maintenance will be doing an inspection 

and will disconnect any hoses they find still connected.  

     This is also a good time to clean out flower beds, empty and bring in flower pots 

& yard decorations that may not survive the freezing temperatures.  

     Vehicles must be parked so the bumpers are even with the curb. 

This is to aid the maintenance staff during snow removal and for 

persons to walk on the sidewalk. Remove items from your stoops so 

the maintenance men can shovel and put out ice melt. Maintenance 

will not be responsible for damage to yard ornaments or decorations 

that are covered with snow.  

     If you are out of town during the winter months set your thermostat at 60 de-

grees to prevent pipes from freezing.  

     And last but not least, please be kind to the office and maintenance staff during 

the flu season. We ask that if you are ill that you PLEASE drop payments in the door 

slot. If your household has the flu, if possible, please wait until you are well before 

calling in work orders unless it is an emergency so the maintenance men will not be 

exposed to the virus. It will be GREATLY APPRECIATED! 
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SPECIAL DATES FOR 2015 

                                  THE OFFICE  AND MAINTENANCE WILL BE  

                              CLOSED ON THE FOLLOWING HOLIDAYS 

THANKSGIVING                                    NOVEMBER 26 & 27, 2015 

CHRISTMAS EVE                                  DECEMBER 24, 2015  

CHRISTMAS DAY                      DECEMBER 25, 2015 

NEW YEAR’S DAY                                 JANUARY 1, 2016 

Colonial Square Activities Committee       

There will be no Activities Committee Meeting in November, 

December, or January  

                      Trash bill $ 1728.15     Water bill $  5474.20 


