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Board Members Office Staff 

Leslie LaMarche—President 

Debra Capps—1st Vice President 

Judy Allister—2nd Vice President 

Kathy Pestock—Treasurer 

Clyde Whitney—Secretary 

Crystal—On-site Manager 

Brenda—Assistant Manager 

Robin—Office Assistant 

Clifford—Maint. Superintendent 

Wayne—Maint. Tech. 

Jerry—Maint. Tech. 

Alex—Maint. Tech. 

Thaddeus—Maint. Tech, 

Nasraldin—Groundskeeper 

Colonial Square office :  816-452-6664 

Security number:   816-905-8288 

Maintenance Emergency: 913-894-3549 
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Colonial Square Homes, Inc. 

February 13, 2020 

Board Meeting 

 

N E W S L E T T E R    M I N U T E S 

 

Board members present:  Leslie LaMarche, president; Debra Capps, first vice presi-

dent; Judy Allister, second vice president; Clyde Whitney, secretary; and Kathy 

Pestock, treasurer 

Staff present:  Crystal Keeton, office manager; Brenda McElhaney, assistant manag-

er; Cliff Abel, maintenance superintendent 

Also attending: Connie Mayer and Mike Lauer, regional managers with Tailor 

Made Property Services, Inc.; and Brad Constance, cooperative attorney 

   Steve Jones of Northland Security Patrol joined the meeting at 6:45 p.m. 

 

   The board convened at 5:30 p.m.  

   

   Emergency concrete repair bids 

   The board reviewed and accepted a bid from Commercial Concrete Solutions to re-

pair two sets of outdoor concrete steps and 45 square feet of sidewalk. 

    

   Minutes of January 9 

   The board voted to approve the minutes of the January board meeting. 

 

      

         Open Session 

 

   Leslie called the open session to order at 7 p.m.  

 

   No members appeared for the session. 

 

   Crystal reported for the Pet Committee. Two violation letters were sent and both 

members complied. 
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Leprechaun Bait  

INGREDIENTS 
2 c. corn chex 
1 c. pretzel twists 
1 c. Lucky Charms 
1/2 c. green M&M's 
12 oz. white chocolate chips, melted 
1 tsp. green sanding sugar 
 
 DIRECTIONS 
In a large bowl, combine Corn Chex, pretzels, Lucky Charms, green M&M's, melted 
white chocolate, and green sanding sugar. 
Mix until totally combined, then transfer to a parchment-lined baking sheet and 
spread into one even layer. 
Freeze until firm, about 20 minutes, then break into pieces and serve. 

Carrying Charges and Other Payments 
Your monthly payment of carrying charges for your unit is due on or before the first day 

of every month and delinquent after the 10th. Payments may be mailed, hand deliv-
ered and put in the drop box at the office or paid on line through the resident portal. 

Payments received after the 10th of the month must include late charges and be paid 
with a money order or cashier’s check. 

Checks returned for “Insufficient Funds” must be repaid with a money order or cash-
ier’s check including late charges and a returned check charge. 

A notice of default will be sent to any member whose payments are not received on the 
due date and time. Payment that has not been received 10 days from the date of the 
default notice will be sent to the attorney, and attorney fees will be charged to the 
member’s account. 

Carrying Charges are due on the 1st of every month. 

Carrying Charges are delinquent after the 10th. If the 10th falls on a weekend or holiday,    
payment must be received by 8 a.m. the next business day. 

Members’ accounts are sent to the attorney 10 days following the date of the default 
notice. 

The member is responsible for attorney fees and the filing fee at the prevailing rate. 

Monthly statements will be sent to members who have balances due or credits greater 
than $5. 
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Brenda reported for House and Grounds. She has inspected 251 units. Nine were 

written up and six complied. 

    

   Crystal presented the office report. 

   There have been five new waiting list applicants and two move-ins. 

   There have been 33 statements of charges due, 12 statements of credit, 11 defaults 

and one parking violation. 

 

   Cliff presented the maintenance report. 

   Of 167 work orders, 27 have been completed. 

   Ice melt was applied eight times in January. 

   All but five park benches have been removed. The five remaining benches serve bus 

stops and have had boards and straps replaced. 

   Three rehabs are underway. 

   The west fence has been repaired. 

   There were no parking violations in A Tract and 12 in B Tract. 

 

   Kathy read the Board Business report. 

   The board has been diligently meeting on their own to discuss the re-fi options. 

   Cliff Abel is back to work. 

   The budget meeting has been scheduled for March. 

 

   Steve Jones presented the security patrol report. 

   Fourteen security reports were filed from January 1 through February 11: four park-

ing violations, four suspicious activity, one medical call, one unsecured vehicle, one 

suspicious person, one suspicious car and occupant, one miscellaneous activity and 

one maintenance issue. 

 

    The open session ended at 7:15 p.m. and the meeting was adjourned at 8:30 p.m. 
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Colonial Square Activities Committee       

Annual Meeting: 

The board voted to open voting for the annual meeting on the first day of June 

and to keep it open through the day of the  annual meeting. Resumes will be 

due on May 15 to be published in the newsletter and for members' names to 

appear on the ballot. If May 15 falls on Saturday or Sunday, the deadline will 

move to Monday. 

Crimes reported to the office in the month of February: 

Tract A: None          Tract B:  

     If you hear or see any suspicious activity please call the Police or Security.  

Police Emergency:      911 

Northland Patrol: 816-905-8288 

Colonial Square Office:   816-452-6664 
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ANNUAL MEETING / BOARD OF DIRECTORS ELECTION 

Colonial Square’s annual meeting is held each year on the 2nd 

Thursday of June. One of the primary agenda items is the election 

of board members to serve as the governing body of the cooperative 

for the next term. Interested candidates may now submit their re-

sumes to the office for publication in the newsletter.  

Here is an easy format to help you organize your information. Most 

of the categories are optional. You may choose to write in complete 

sentences or use only bullet points. 

The board requests that all resumes be submitted in this format. 

Board and management will reserve the right to refuse publication 

in the Town Crier for any offensive or false content. Submissions 

should be limited to one page.  

 

Name: 

Cooperative experience: 

Qualifications: 

Family: 

Work history: 

Education: 

“I want to serve on the board of directors because.” 
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Attention Members 

The Annual Board of Directors Meeting is 

June 11, 2020 at 7 pm.  Absentee Voting 

begins June 1, 2020  and runs through 

June 11, 2020 at 5pm. 

Please plan to attend.  

Reminder: Each unit has one (1) numbered parking space assigned ex-

clusively for the use of the member of that unit. This is binding even if 

the member does not own a vehicle. Parking in numbered spaces as-

signed to another unit is prohibited. 

   Other members and guest vehicles will park in available unnumbered 

spaces. Entire vehicles must be parked between the yellow lines provid-

ed and must not extend over the curb. 

   Guest spaces are available for 24-hour parking only. Guest parking 

spaces are not to be used for storage of vehicles.  

Helpful Tips: 

Leave your front and back porch lights on for add-

ed security. Colonial Square will replace a burned 

out bulb at no charge.  
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                                     EXTERMINATION SCHEDULE FOR 2020 

 

MARCH 10, 2020                      2352-2376 & 2076-2084 

APRIL 14, 2020                                                   1850-1890 

MAY 12, 2020                                                      1892-1932 

JUNE 9, 2020                                                       1934-1976  

JULY 14, 2020                                                     1978-2022 

AUGUST 11, 2020                                                 2024-2074 

SEPTEMBER 8, 2020                                            2110-2146 

OCTOBER 13, 2020                                              2148-2186 

NOVEMBER 10, 2020                                            2188-2228 

NO EXTERMINATIONS DONE IN DECEMBER 

JANUARY 12, 2021                                                2230-2274 

  

                                                    SPECIAL DATES FOR 2020 

      JUNE 11, 2020    THURSDAY 7:00 PM ANNUAL BOARD OF DIRECTORS MEETING 

             THE OFFICE & MAINT. WILL BE CLOSED ON THE FOLLOWING HOLIDAYS 

  

MEMORIAL DAY                                    MAY 25, 2020 

INDEPENDENCE DAY                             JULY 3, 2020 

LABOR DAY                                           SEPTEMBER 7, 2020 

THANKSGIVING                                     NOVEMBER 26 & 27, 2020 

CHRISTMAS EVE                                   DECEMBER 24, 2020 close at Noon 

CHRISTMAS DAY                      DECEMBER 25, 2020 
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ATTENTION MEMBERS: 

The Annual Board of Directors Meeting will be held on  

June 11, 2020 at 7PM. 

Policy and Procedures for Candidates Running for the 

Board of Directors 

1. Members running for the Board of Directors who wish to have 

their resume in the Town Crier must file it with the on-site 

manager by March 15, 2020. Resumes must be camera ready 

(printed or typed on white paper). 

2. Candidates may campaign in any manner they choose, i.e., 

door to door, fliers, etc. 

3. Campaigning is not allowed in the clubroom building the             

evening of the Annual Meeting. All candidates will be allowed 

to address the membership during the Annual Meeting prior 

to the election. 

4. The on-site staff shall not prepare or copy campaign literature 

for candidates. 

5. Resumes must be received by May 15, 2020 in order for the    

candidate’s name to appear on the ballot. 

6. All who vote at the annual meeting whether in person, by 

proxy, or by absentee ballot are eligible for the door prize  

drawing. 
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                  Colonial Square Homes, Inc. 

                                          

 

If you are planning to be gone for a few days or longer and would like the maintenance 

staff to check on your unit please complete this form and turn it in to the office. We 

highly recommend this as a water leak can cause a lot of damage in a short amount of 

time.  

Name: __________________________________________________________________ 

Address: ________________________________________________________________ 

 

Time frame of vacation: Leaving _____________________ 

                                     Returning __________________ 

 

Emergency Contact:       Name: ______________________________________________ 

 

                                      Phone: ______________________________________________ 

 

Number you can be reached at (if applicable): __________________________________ 

 

Your cell phone number (if applicable): _______________________________________ 

 

Will you have someone checking on the unit while you are gone? If so, please provide the follow-

ing: 

 

Name: __________________________________________________________________ 

 

Phone #: ________________________________________________________________ 


