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Board Members Office Staff 

Leslie LaMarche—President 

Debra Capps—1st Vice                  

President 

Kathy Pestock—2nd Vice Presi-

dent 

Judy Allister—Treasurer 

Clyde Whitney—Secretary 

Crystal —On-site Manager 

Brenda—Asst. Manager 

Robin —Office Assistant 

Cliff—Maint. Superintendent 

Wayne—Lead Maint. Tech. 

Jerry —Maint. Tech. 

Alex—Maint. Tech. 

Thaddeus—Maint. Tech 

Nasraldin—Groundskeeper 

Colonial Square office : 816-452-6664 

Security number:  816-905-8288 or 816-436-0401 

Maintenance Emergency: 913-894-3549 
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Colonial Square Homes, Inc. 

May 13, 2021 

Board Meeting 

 

N E W S L E T T E R   M I N U T E S 

 

Board members present:  Leslie LaMarche, president; Debra Capps, first vice pres-

ident; Kathy Pestock, second vice president; Judy Allister, treasurer; and 

Clyde Whitney, secretary 

Staff present: Crystal Keeton, office manager, and Cliff Abel, maintenance super-

intendent 

Also attending: Connie Mayer, regional manager with Tailor Made Property Ser-

vices, Inc. 

  

   The board convened at 5:30 p.m.  

       

Open Session 

 

    Steve Jones of Metro Public Safety joined the meeting. No members appeared for 

the open session.  

   All present observed a moment of silence. 

   Leslie called the meeting to order at 7 p.m. 

 

Committee Reports 

   Pets 

   Crystal reported that no violation letters have been sent to pet owners. 

 

   House and Grounds 

   The board reviewed a report prepared by Brenda McElhaney for the month of 

March. There were 251 units walked. Of six write-ups, five complied and one work 

order was issued.  

 

   Activities  

   No report at this time. 
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Macaroni Coleslaw 

Ingredients: 

 1 package (7 ounces) ring macaroni or ditalini 

 1 package (14 ounces) coleslaw mix 

 2 medium onions, finely chopped 

 2 celery ribs, finely chopped 

 1 medium cucumber, finely chopped 

 1 medium green pepper, finely chopped 

 1 can (8 ounces) whole water chestnuts, drained and chopped 

 Dressing: 
 1-1/2 cups Miracle Whip Light 

 1/3 cup sugar 

 1/4 cup cider vinegar 

 1/2 teaspoon salt 

 1/4 teaspoon pepper 

Directions: 

 Cook macaroni according to package directions; drain and rinse in cold water. Trans-

fer to a large bowl; add the coleslaw mix, onions, celery, cucumber, green pepper and 

water chestnuts. 

 In a small bowl, whisk the dressing ingredients. Pour over salad; toss to coat. Cover 

and refrigerate for at least 1 hour. 
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Office report 

   Crystal presented the office report for April. 

   There have been one move-out, 21 statements of charges due, 22 statements of cred-

it and four defaults. Two cars were towed. 

     Six units are on the market. One application is pending. 

 

Maintenance update 

   Cliff discussed the maintenance report. 

   In April, 129 work orders were called in. All but 13 have been completed. 

   Of eight rehabs, two are sold. 

   Flower beds have been planted. 

 

Board Business 

   Kathy read the board business report. 

   Work will begin on bathrooms in three occupied units.  

   Concrete work is completed throughout the property. 

   DJ Triangle will be scheduling the three remaining roofs. 

   Perfect Turf will begin the retaining wall project within the next 30 days.  

 

Security summary 

   Steve Jones distributed security statistics for April 8 through May 13. 

   Officers responded to three lights out reports, one suspicious activity and two area 

checks for a total of six reports. 

 

   The open session ended at 7:10 p.m. and the meeting was adjourned at 8:10 p.m. 



 

 

Crimes reported to the office in the month of May: 

Tract A: NONE         Tract B: catalytic converters, attemped car theft 

     If you hear or see any suspicious activity please call the Police or Security.  

Police Emergency:      911 

Metro Public Safety: 816-905-8288 or 816-436-0401 

Colonial Square Office:   816-452-6664 

 

Colonial Square  

The Board has approved a zero increase in carrying charges  

beginning May 1, 2021 

                                             Annual Meeting: 

The board voted to open voting for the annual meeting on the first day of 

June and to keep it open through the day of the annual meeting.  

Members:  

Please make sure that all trash that is thrown into the dumpster is in a 

trash bag. Loose trash blows around when the trash truck are empting 

the bins.  
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                 Colonial Square Homes, Inc. 

   If you are planning to be gone for a few days or longer and would 

like the maintenance staff to check on your unit please complete this 

form and turn it in to the office. We highly recommend this as a water 

leak can cause a lot of damage in a short amount of time.  

 

Name: __________________________________________________________________ 

Address: ________________________________________________________________ 

 

Time frame of vacation: Leaving _____________________ 

                                     Returning __________________ 

 

Emergency Contact:       Name: ______________________________________________ 

 

                                      Phone: ______________________________________________ 

 

Number you can be reached at (if applicable): __________________________________ 

 

Your cell phone number (if applicable): _______________________________________ 

 

Will you have someone checking on the unit while you are gone? If so, please provide the fol-

lowing: 

 

Name: __________________________________________________________________ 

 

Phone #: ________________________________________________________________ 



 

 
 Emergency Service 

For emergency service (after office hours), call the co-
operative office, (816) 452-6664, for the emergency 
number. All emergency work-order calls must go 
through the answering service.  Because non-
emergency calls cost you and the cooperative consider-
able dollars over a period of time, a maintenance charge 
for non-emergency calls will be assessed. 
 
Please do not contact the staff directly. 
 
Approved emergency calls: 
 

Toilet stopped up – this applies if there is only one bathroom* 

*There shall be only toilet paper used in the toilets of your unit.  There will 
be no wipes of any kind (including those that say they are flushable), pa-
per towels, sanitary products (tampons, pads, etc.), flushed down the toi-
lets in your unit.  If it is determined that your unit is the case of any block-
age in the main sewer drains within your group of townhomes, mainte-
nance will charge the going rate for their services at a minimum of 2 
hours to clear the blockage. 

Bathtub stopped up* 

Kitchen sink stopped up (weekends only)* 

Main sewer line stopped up*   

*Do not use any chemical in tub, stool or sink drain. 

Water line frozen or broken 

Electricity off 

Pilot light out 

No heat – applies when outside temperature is below 55 degrees 

Gas odors in unit (Call your natural gas service provider.) 

Refrigerator quits working 

Lock out – a maintenance charge applies 

Security problems such as broken locks on doors or broken windows 

 

Revised April 2020 
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                                         EXTERMINATION SCHEDULE FOR 2021 

 

JUNE 8, 2021                                                        1892-1932 

JULY 13, 2021                                                       1934-1976 

AUGUST 10, 2021                                                 1978-2022 

SEPTEMBER 14, 2021                                           2024-2074 

OCTOBER 12, 2021                                               2110-2146 

NOVEMBER 9, 2021                                              2148-2186 

NO EXTERMINATIONS DONE IN DECEMBER 

JANUARY 11, 2022                                                2188-2228 

                                              SPECIAL DATES FOR 2021 

JUNE 10, 2021    THURSDAY 7:00 PM ANNUAL BOARD OF DIRECTORS MEETING 

                 THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS  

MEMORIAL DAY                                    MAY 31, 2021 

INDEPENDENCE DAY                           JULY 5, 2021 

LABOR DAY                                          SEPTEMBER 6, 2021 

THANKSGIVING                                    NOVEMBER 25 & 26, 2021 

CHRISTMAS EVE                                  DECEMBER 24, 2021 close at noon 

CHRISTMAS DAY                   DECEMBER 27, 2021 

NEW YEAR’S DAY                                 DECEMBER 31, 2021 



 

 ATTENTION MEMBERS: 

The Annual Board of Directors Meeting will be held on  

June 10, 2021 at 7 PM. 

Policy and Procedures for Candidates Running for the 

Board of Directors 

1. Members running for the Board of Directors who wish to have 

their resume in the Town Crier must file it with the on-site 

manager by May 15, 2021. Resumes must be camera ready 

(printed or typed on white paper). 

2. Candidates may campaign in any manner they choose, i.e., 

door to door, fliers, etc. 

3. Campaigning is not allowed in the clubroom building the             

evening of the Annual Meeting. All candidates will be allowed 

to address the membership during the Annual Meeting prior 

to the election. 

4. The on-site staff shall not prepare or copy campaign literature 

for candidates. 

5. Resumes must be received by May 15, 2021 in order for the    

candidate’s name to appear on the ballot. 

6. All who vote at the annual meeting whether in person, by 

proxy, or by absentee ballot are eligible for the door prize  

drawing. 
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Attention Members 

The Annual Board of Directors Meeting is 

June 10, 2021 at 7pm.  Absentee Voting 

begins June 1, 2021  and runs through 

June 10, 2021 at 5pm. 

Please plan to attend 

 

 

Complaint Procedures 

     Any complaint regarding neighbors, coopera-
tive staff  or conditions at the cooperative must be 
submitted to the office in writing.  
     A complaint form can be obtained from the  
office or from the Colonial Square website 
www.colonialsquarehomes.com, and must be 
signed by the complaining member. 
     Further procedures for handling grievances 

and complaints are available at the office. 

http://www.colonialsquarehomes.com


 

 
   Members must observe the following sections from Kansas 

City code. 

   Sec. 26-307.2 Fires used for non-

commercial preparation of food. Fires 

used for non-commercial preparation of 

food, such as barbecuing, are permitted 

provided that the fire is in a freestanding 

cooking device using fossil fuel or natural 

gas. It is prohibited to use, store or 

maintain freestanding cooking devices on 

wooden decks or wooden balconies, or 

below wooden decks or wooden balconies, in multifamily dwellings con-

taining more than two units. All barbecue devices shall be at a distance 

that is not less than ten (10’) feet from all portions of a structure that is 

attached to, or a part of, a multifamily dwelling containing more than 

two units. 

   Sec. 26-109.3.1 Penalties. Conviction of any violation of this Code 

shall be punishable by a fine of not more than $500 or by imprisonment 

of not more than 180 days or both such fine and punishment. 

DO NOT dump coals and ashes on the ground.  
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Attention Members 

The Annual Board of Directors Meeting is 

June 10, 2021 at 7 pm.  Absentee Voting 

begins June 1st  and runs through June 

10th at 5pm. 

Please plan to attend.  

 

Attention Members: 

The coop has a problem with feral cats. Do not 

put out leftover food in bowls or throw it on 

the ground for them. Human scraps are 

among the top food sources for feral cats. Re-

move trash from your yard. Clean up any leftover food, 

drinks or pet food. Prohibit access to dry, covered spaces 

such as porches, sheds and other structures. Keep seat 

cushions for lawn furniture inside when not in use.  

All pet owners need to respect other members 

areas while walking their animals. Do not let 

your dog unrinate on porches or planters close 

to the buildings. Make sure to carry bags to pick up after 

your pet. We have doggy waste bags in the office at no 

cost! Pick yours up today! 



 

 

Judith A. Allister   2230 NE Parvin Rd 

Objective 

I would like to be re-elected to the Board to help with problems 

as they come up and to keep cost at a minimum to our mem-

bers. 

Experience 

Bookkeeper 

I worked for 12 years at Texaco and also working on the Board 

using a lot of people skills with some best friends past and pre-

sent. 

Qualifications 

I served when HUD was paid off and when everyone didn't 

know what was next.  We had meetings for all members to de-

cide if they wanted to change to condo's or remain affordable 

townhomes.  I'm very glad the members wanted to keep it a co-

operative townhome. 

Cooperative Experience 

I have served on the board the first time for ten years.  I ran 

again three years ago and was elected. 

Family 

I have lived in Colonial Square for 42 years and raised my fami-

ly here with my husband Bob.  
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Register for the Colonial Square Homes 

Resident Portal 

Pay your carrying charges online one 

time or as an automatic payment. 

View your account balance. 

Keep up to date on cooperative events. 

You do not have to set up online pay-

ments to be a part of the Resident Por-

tal. You can register for access just to 

keep in touch with your community. 

How To Get Started 

Log on to our property website www.colonialsquarehomes.com 

and choose the Resident Portal link 

Select “Residents” 

Register for the Resident Portal 

Important: You must have a valid email address registered in our 

system. Contact the on-site office for assistance in updating our 

records. 

While we encourage you to sign up for online payments through 

the Portal, members can still pay by check or money order in the 

on-site office. Members may also complete an authorization form 

in the office for automatic payments without registering for the 

Portal if desired.  


