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Board Members Office Staff 

Leslie LaMarche—President 

Debra Capps—1st Vice                  

President 

Kathy Pestock—2nd Vice Presi-

dent 

Judy Allister—Treasurer 

Clyde Whitney—Secretary 

Crystal—On-site Manager 

Brenda—Assistant Manager 

Robin—Office Assistant 

Clifford—Maint. Superintendent 

Wayne—Lead Maint. Tech. 

Jerry—Maint. Tech. 

Alex—Maint. Tech. 

Thaddeus—Maint. Tech. 

Nasraldin—Groundskeeper 

 

Colonial Square office :  816-452-6664 

Security number: 816-905-8288 or 816-436-0401 

Maintenance Emergency: 913-894-3549 

In This Issue: 

Page 2—April Board Meeting Minutes  Page 10—Fences 

Page 3—April Min. cont.                           Page 11—Annual Mtg./Fans 

Page 4—Office News/Crimes                               Page 12—Sheds 

Page 5—Exterminations/Special Dates                Page 13—Yards/Cats & Dogs 

Page 6—Procedure for Candidates  Page 14—Recipe 

Page 7—Resume Format               Page 15—Coloring  page                 

Page 8—Board Resume                                       Page 16—Calendar 

Page 9—Vacation Notice 

www.ColonialSquareHomes.com 



 

 Colonial Square Homes, Inc. 

April 8, 2021 

Board Meeting 

 

N E W S L E T T E R   M I N U T E S 

 

Board members present:  Leslie LaMarche, president; Debra Capps, first vice presi-

dent; Kathy Pestock, second vice president; and Judy Allister, treasurer 

Board member absent: Clyde Whitney, secretary 

Staff present: Crystal Keeton, office manager, and Cliff Abel, maintenance superin-

tendent 

Also attending: Connie Mayer, regional manager with Tailor Made Property Ser-

vices, Inc.; and Brad Constance, cooperative attorney 

  

   The board convened at 5:30 p.m.  

 

   Steve Jones of Metro Public Safety joined the meeting at 6:55 p.m. 

    

Open Session 

 

   No members appeared for the open session. All present observed a moment of si-

lence. 

   Leslie called the meeting to order at 7 p.m. 

 

Committee Reports 

 

   Pets 

   Crystal reported that two violation letters have been sent to pet owners. 

   House and Grounds 

   The board reviewed a report prepared by Brenda McElhaney for the month of March. 

There were 251 units walked. Of 27 write-ups, 21 complied and six work orders were 

issued.  

   Activities  

   No report at this time. 
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     Easy Ham and Cheese Quiche 

Ingredients 
 1 tablespoon butter 
 1/2 medium yellow onion, chopped 
 4 eggs, lightly beaten 
 1 cup half-and-half 
 1/4 teaspoon salt 
 1/4 teaspoon black pepper 
 1 1/2 cups diced ham 
 1 cup shredded swiss cheese 
 1 cup shredded cheddar cheese 
1 deep dish frozen pie crust 

 
Directions: 
Preheat oven to 375 degrees. Melt butter in a small nonstick pan 
and cook onion until soft. Let cool slightly. In a large bowl, whisk 
together eggs, half-and-half, salt and pepper. Stir in ham and both 
cheeses. Stir in cooked onion. Pour filling into pie crust, set on a 
baking sheet and place in oven for 40 to 45 minutes, or until set. 
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 Office report 

   Crystal presented the office report for March. 

   There have been one move-in, one move-out, one intent to vacate, 25 statements of 

charges due, 43 statements of credit and nine defaults. A catalytic converted was re-

ported stolen in Tract B. Two cars were towed. 

     Seven units are on the market. 

 

Maintenance update 

   Cliff discussed the maintenance report. 

   In March, 139 work orders were called in. All but 11 have been completed. 

   All playgrounds have been inspected and the turtles painted. 

   Of seven rehabs, three are sold. One more rehab is anticipated. 

   Perfect Turf has completed the first mowing of the season. 

 

Board Business 

   Kathy read the board business report. 

   Four bathrooms in vacant units are being completed. The occupied units are next. 

   Concrete for Tract A will begin the week of April 12. Members will be notified by 

flier.  

   DJ Triangle will be scheduling the three remaining roofs. 

   The retaining wall project will begin within the next 30 to 60 days. Both entrances 

are included. 

 

Managing agent summary 

   Connie reported that Express Remodeling is finishing bathrooms in four vacant 

units. The project has been delayed due to difficulty in getting supplies. The goal is 

to get five onyx enclosures and five countertops every week in order to have enough 

supplies when work begins in the occupied units. 

 

Security summary 

   Steve Jones distributed security statistics for March 11 through April 7. 

   Officers responded to one parking violation, one trespassing, four maintenance is-

sues, four area checks, one unsecured car and one noise disturbance for a total of 12 

reports. 

    The open session ended at 7:30 p.m. and the meeting was adjourned at 8:50 p.m. 

 



 

 

Colonial Square  

The Board has approved a zero increase in carrying charges  

beginning May 1, 2021 

                                             Annual Meeting: 

The board voted to open voting for the annual meeting on the first day 

of June and to keep it open through the day of the  annual meeting. 

Resumes will be due on May 15 to be published in the newsletter and 

for members' names to appear on the ballot. If May 15 falls on Satur-

day or Sunday, the deadline will move to Monday. 

Effective May 15, 2014, the fee for mowing lawns not 

maintained by members will be $30. Back yards should 

be mowed and fence lines cleaned weekly. 

Crimes reported to the office in the month of April: 

Tract A: NONE           Tract B: NONE 

     If you hear or see any suspicious activity please call the Police or 

Security.  

Police Emergency:      911 

Metro Public Safety: 816-905-8288 or 816-436-0401 

Colonial Square Office:   816-452-6664 
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                            YARDS 

     Members are allowed to have flower beds in 
both front and back yards but plants must 
not attach to or climb the building structure. 
Flower beds planted after October 1, 2014, 
cannot extend beyond the lowest step. 

    Fencing around the beds must not exceed twelve (12) inches 
in height. All planting areas must be designed to provide 
proper drainage away from the building.  Vegetation that 
creates a security or safety hazard will not be allowed.  If 
such vegetation is allowed to grow, the member will be re-
quired to remove it. 

    Yards should be free of debris such as tires, boards, wheels 

and other items that would create an eyesore. 

                                Attention Members: 

The coop has a problem with feral cats. Do not put 

out leftover food in bowls or throw it on the 

ground for them. Human scraps are among the 

top food sources for feral cats. Remove trash from 

your yard. Clean up any leftover food, drinks or pet food. Pro-

hibit access to dry, covered spaces such as porches, sheds and 

other structures. Keep seat cushions for lawn furniture inside 

when not in use.  

 

All pet owners need to respect other members areas 

while walking their animals. Do not let your dog un-

rinate on porches or planters close to the buildings. 

Make sure to carry bags to pick up after your pet. We have dog-

gy waste bags in the office at no cost! Pick yours up today! 



 

 
                                   Sheds 

   An alteration permit is necessary and should in-
clude the size, color and price of the shed. The 
permit must be approved by the maintenance de-
partment prior to purchase by the member. 
   Two sizes are acceptable -- either sheds meas-
uring approximately 60 inches wide, 36 inches 

deep and 48 inches high or sheds measuring ap-
proximately 30 inches wide, 24 inches deep and 
72 inches high. 
   Members may have one shed similar to the 
Rubbermaid brand.Tall, vertical sheds must be 
placed next to the building. Sheds cannot be 
placed away from the unit unless the member has 
a fenced yard. Only the short sheds will be al-
lowed against fences. Sheds cannot be taller than 
the fence.  
   Sheds in unfenced yards must be 
against the back of the unit and cannot  
extend into the neighbor's yard.Members 

will be responsible for keeping 

grass and weeds trimmed 
around the sheds.Doors must 
be kept closed. 
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                                         EXTERMINATION SCHEDULE FOR 2021 

 

MAY 11, 2021                                                        1850-1890 

JUNE 8, 2021                                                        1892-1932 

JULY 13, 2021                                                       1934-1976 

AUGUST 10, 2021                                                 1978-2022 

SEPTEMBER 14, 2021                                           2024-2074 

OCTOBER 12, 2021                                               2110-2146 

NOVEMBER 9, 2021                                              2148-2186 

NO EXTERMINATIONS DONE IN DECEMBER 

JANUARY 11, 2022                                                2188-2228 

                                              SPECIAL DATES FOR 2021 

JUNE 10, 2021    THURSDAY 7:00 PM ANNUAL BOARD OF DIRECTORS MEETING 

                 THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS  

MEMORIAL DAY                                    MAY 31, 2021 

INDEPENDENCE DAY                           JULY 5, 2021 

LABOR DAY                                          SEPTEMBER 6, 2021 

THANKSGIVING                                    NOVEMBER 25 & 26, 2021 

CHRISTMAS EVE                                  DECEMBER 24, 2021 close at noon 

CHRISTMAS DAY                   DECEMBER 27, 2021 

NEW YEAR’S DAY                                 DECEMBER 31, 2021 



 

 

ATTENTION MEMBERS: 

The Annual Board of Directors Meeting will be held on  

June 10, 2021 at 7PM. 

Policy and Procedures for Candidates Running for the 

Board of Directors 

1. Members running for the Board of Directors who wish to have 

their resume in the Town Crier must file it with the on-site 

manager by May 15, 2021. Resumes must be camera ready 

(printed or typed on white paper). 

2. Candidates may campaign in any manner they choose, i.e., 

door to door, fliers, etc. 

3. Campaigning is not allowed in the clubroom building the             

evening of the Annual Meeting. All candidates will be allowed 

to address the membership during the Annual Meeting prior 

to the election. 

4. The on-site staff shall not prepare or copy campaign literature 

for candidates. 

5. Resumes must be received by May 15, 2021 in order for the    

candidate’s name to appear on the ballot. 

6. All who vote at the annual meeting whether in person, by 

proxy, or by absentee ballot are eligible for the door prize  

drawing. 
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Attention Members 

The Annual Board of Directors Meeting is 

June 10, 2021 at 7pm.  Absentee Voting 

begins June 1, 2021  and runs through 

June 10, 2021 at 5pm. 

Please plan to attend 

                                           Fans 

Attic fans are considered an improvement.  

Trusses are on 24-inch centers. Do not cut trusses. 

Specifications: 

Installed in the hall only. Approximately 30 inches square in 

size; equipped with closing louvers. 

Must be installed by a licensed electrician. 

Wiring must be on a separate breaker. 

Maintenance superintendent will inspect all completed work. 

Ceiling fans may be installed in an existing 

electrical source.  

A licensed electrician must install fans that 

would require additional wiring. 



 

 
                               Fences  
Fences are permitted with the following guidelines:Number 9, 10 
or 11 gauge non-ornamental galvanized chain link (cyclone) steel 
fence fabric.Minimum 40 inches to maximum 48 inches high but 
of uniform height to previously erected fences in the same build-
ing or two-building complex.Line posts and top rails no less than 
1 3/8 inches in diameter with line posts capped and spaced no 
farther than 10 feet apart embedded in concrete, with fabric fas-
tened to the top rails at intervals of no fewer than 30 inches 
apart. 
 
At least one gate per fenced yard with a minimum width of 36 
inches.There must be room for at least a five-foot alley way to the 
rear of each fence to allow access by maintenance workers and 
their equipment and by other members and their guests. 
 
The fence area must be no wider than the width of the unit un-
less it is fencing for an end unit.Maximum depth is 27 feet. If, 
however, there is another building behind the yard to be fenced 
and the distance separating the two buildings is less than 59 
feet, then the two-building complex must be considered together. 
Both buildings must have the same fence depth with a five-foot 
alley way between the rear of each fence.If a unit is an end unit 
and fencing will not interfere with fencing privileges of another 
unit, the fence may begin in the middle of the end side, extend a 
maximum of 10 feet into the side yard and back no more than 
27 feet from the rear of the unit. It should form right angles to a 
point marking the edge of the neighbor's yard and back to the 
unit at the point of separation between the two units. When a 
fence is part of a two-building complex, fencing privileges of both 
buildings should be considered together. Members who have 
fences in disrepair will be given notification to correct the defi-
ciency. If the deficiency is not corrected, Colonial Square will re-
move the fence and charge the member at the current hourly 
maintenance fee. 
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ANNUAL MEETING / BOARD OF DIRECTORS ELECTION 

Colonial Square’s annual meeting is held each year on the 2nd 

Thursday of June. One of the primary agenda items is the elec-

tion of board members to serve as the governing body of the co-

operative for the next term. Interested candidates may now sub-

mit their resumes to the office for publication in the newsletter.  

Here is an easy format to help you organize your information. 

Most of the categories are optional. You may choose to write in 

complete sentences or use only bullet points. 

The board requests that all resumes be submitted in this format. 

Board and management will reserve the right to refuse publica-

tion in the Town Crier for any offensive or false content. Submis-

sions should be limited to one page.  

 

Name: 

Cooperative experience: 

Qualifications: 

Family: 

Work history: 

Education: 

“I want to serve on the board of directors because.” 



 

 

Judith A. Allister   2230 NE Parvin Rd 

Objective 

I would like to be re-elected to the Board to help with problems as 

they come up and to keep cost at a minimum to our members. 

Experience 

Bookkeeper 

I worked for 12 years at Texaco and also working on the Board 

using a lot of people skills with some best friends past and pre-

sent. 

Qualifications 

I served when HUD was paid off and when everyone didn't know 

what was next.  We had meetings for all members to decide if they 

wanted to change to condo's or remain affordable townhomes.  

I'm very glad the members wanted to keep it a cooperative town-

home. 

Cooperative Experience 

I have served on the board the first time for ten years.  I ran again 

three years ago and was elected. 

Family 

I have lived in Colonial Square for over 39 years and raised my 

family here with my husband Bob.  
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                Colonial Square Homes, Inc. 

                                          

 

If you are planning to be gone for a few days or longer and would like the maintenance staff to 

check on your unit please complete this form and turn it in to the office. We highly recommend 

this as a water leak can cause a lot of damage in a short amount of time.  

 

Name: __________________________________________________________________ 

Address: ________________________________________________________________ 

 

Time frame of vacation: Leaving _____________________ 

                                     Returning __________________ 

 

Emergency Contact:       Name: ______________________________________________ 

 

                                      Phone: ______________________________________________ 

 

Number you can be reached at (if applicable): __________________________________ 

 

Your cell phone number (if applicable): _______________________________________ 

 

Will you have someone checking on the unit while you are gone? If so, please provide the fol-

lowing: 

 

Name: __________________________________________________________________ 

 

Phone #: ________________________________________________________________ 


