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Board Members Office Staff 

Leslie LaMarche—President 

Debra Capps—1st Vice President 

Kathy Pestock—2nd Vice Presi-

dent 

 Judy Allister—Treasurer 

Clyde Whitney—Secretary 

Crystal—On-site Manager 

Brenda—Asst.  Manager 

Robin—Office Assistant 

Clifford—Maint. Superintendent 

Wayne—Lead Maint. Tech. 

Jerry—Maint. Tech. 

Thaddeus—Maint. Tech. 

Nasraldin—Grounds Keeper 

Colonial Square office :  816-452-6664 

Security number:  816-905-8288 or 816-436-0401 

Maintenance Emergency:               913-894-3549 
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2110 N.E. Parvin Road    Kansas City, MO 64116 

Website:  www.ColonialSquareHomes.com 



 

 Colonial Square Homes, Inc. 

October 14, 2021 

Board Meeting 

 

N E W S L E T T E R    M I N U T E S 

   

Board members present:  Leslie LaMarche, president; Debra Capps, first vice pres-

ident; Kathy Pestock, second vice president; Clyde Whitney, secretary; and 

Judy Allister, treasurer 

Staff present: Crystal Keeton, office manager, and Cliff Abel, maintenance super-

intendent 

Also attending: Connie Mayer and Mike Lauer, regional managers with Tailor 

Made Property Services, Inc., and Brad Constance, cooperative attorney 

  

   The board convened at 5:30 p.m.  

 

Metro Public Safety 

  Anthony Clary joined the meeting at 6:55 p.m. 

    

Open Session 

 

   After observing a moment of silence, Leslie called the meeting to order at 7 p.m. 

No one else joined the meeting. 

 

House and Grounds 

   The board reviewed the September House and Grounds report prepared by Bren-

da McElhaney. There were 251 units walked in Tracts A and B.  

   Of 24 violations, 16 complied and eight violation work orders were issued. 

 

Office report 

   Crystal reviewed the office report for September. 

   There have been two notices of intent to vacate and two move-outs. 

   There were 20 statements of charges due, 14 statements of credit and 15 defaults. 

One parking violation letter was mailed. 

   There were no pet violations. 
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 Patios, Decks and Sheds 
Decks, patios and sheds will be allowed with an approved Alteration Per-
mit. Decks, patios and sheds must meet specific guidelines, and all must 
be pre-approved. After the work is completed, maintenance must inspect 
and approve the alteration. Any change suggested by maintenance must 
be made immediately. The office maintains a list of units and specifica-
tions allowed. 
Decks 
Every deck will be considered individually with approval subject to building config-
uration and terrain. 

No deck, block patio or any other structure may be added to your backyard without 
an approved alteration permit.  If you fail to obtain an approved alteration permit 
prior to construction, the improvement will be removed by maintenance and the 
member will be charged. 

A member is allowed to brick in around the deck on the ground to create a walk-
way.  

Maintenance must be consulted before the deck is put in. Either the deck builder or 
maintenance will stake out the deck.  

Patios 
Every patio must be considered individually for quality of material and workman-
ship and sloped so as to cause drainage away from the building. 

Patios must be pre-approved through an Alteration Permit by the Board of Direc-
tors of Colonial Square, pass inspection for quality of material and workmanship 
and sloped so as to cause drainage away from the building.  

No poured concrete patios will be allowed. Only brick or stone may be used, as it 
must be removable to allow utility companies access. 

Sheds 
An alteration permit is necessary and should include the size, color, and price of 
the shed. The permit must be approved by the maintenance department prior to 
purchase by the member. 

Two sizes are acceptable – either sheds measuring approximately 60 inches wide, 
36 inches deep and 48 inches high or sheds measuring approximately 30 inches 
wide, 24 inches deep and 72 inches high. 

Members may have one shed similar to the Rubbermaid brand. 

Tall, vertical sheds must be placed next to the building. Sheds cannot be placed 
away from the unit unless the member has a fenced yard. Only the short shed will 
be allowed against fences. Sheds cannot be taller than the fence. 

Sheds in unfenced yards must be against the back of the unit and cannot extend 
into the neighbor’s yard. Members will be responsible for keeping grass and weeds 
trimmed around the sheds. Shed doors must be kept closed. 



 

 

Members:  

During the holidays packages left on door 

steps risk being stolen.  With the holidays 

approaching please make special arrange-

ments to pick them up yourself or have a 

neighbor pick them up for you.  

Deliveries 

No deliveries will be accepted at the Colonial 
Square office for members. No keys will be 
given to companies making deliveries, pick-
ups or repairs at the member’s unit. 

Crimes reported to the office in the month of October: 

Tract A: None      Tract B:  Spare tire & mount stolen off back of 

jeep 

If you hear or see any suspicious activity 

please call the Police or Security.  

 

Police Emergency:      911 

Metro Public Safety: 816-905-8288 or 816-436-0401 

Colonial Square Office:   816-452-6664 
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A car in Tract A was stolen and recovered. A truck in Tract B was broken into. 

 

Maintenance update 

   Cliff discussed the maintenance report. 

   Of 125 work orders in September, all but eight have been completed. 

   Seven rehabs are underway. 

   Security cameras have been installed. 

 

Board Business 

   Kathy read the Board Business report. 

   BuildWiser has submitted a proposal for the bathrooms and will be schedul-

ing a start date.  

   The shingles for the roofs are on back order. DJ Triangle estimates they may 

arrive in October. 

      The retaining walls have been completed. 

 

Security summary 

   Anthony Clary read security statistics for September 8 through October 13. 

   Officers responded to 11 reports: three suspicious activity, one lights out, one 

car alarm, one stolen automobile, four parking violations and one arrest. 

 

   The open session ended at 7:15 p.m. The board met in closed and executive 

sessions and the meeting was adjourned at 8:30 p.m. 



 

 

Colonial Square      

The office and maintenance will be closed No-

vember 25th & 26th for the Thanksgiving holiday. 

Please do not let your children write on the 

newly installed retaining walls. 
Bicycles, Tricycles, and Big Wheels 

Bicycles, tricycles, Big Wheels and similar vehicles must 
be kept inside the unit or in the backyard by the unit. 

 

                                          EXTERMINATION SCHEDULE FOR 2021 

NOVEMBER 9, 2021                                              2148-2186 

NO EXTERMINATIONS DONE IN DECEMBER 

JANUARY 11, 2022                                                2188-2228 

                                              SPECIAL DATES FOR 2021 

                 THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS 

THANKSGIVING                                    NOVEMBER 25 & 26, 2021 

CHRISTMAS EVE                                  DECEMBER 24, 2021 close at noon 

CHRISTMAS DAY                   DECEMBER 27, 2021 

NEW YEAR’S DAY                                 DECEMBER 31, 2021 
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Grandma's Apple Dumplings 

2 Granny Smith apples - peeled, cored and quartered  

1 (8 ounce) can refrigerated crescent rolls  

⅛ teaspoon ground cinnamon  

½ cup butter  

¾ cup white sugar  

1 cup orange juice  

1 teaspoon vanilla extract  

Preheat oven to 350 degrees F (175 degrees C). Wrap each apple 
piece in one crescent roll. Place seam side down in an 8x8 baking 

dish and sprinkle with cinnamon.  

 In medium saucepan, combine butter, sugar, and orange juice; 
bring to a boil. Remove from heat and stir in vanilla. Pour over 

rolls.  

Bake for 30 minutes, or until pastry is golden and apples are ten-

der. Spoon sauce over rolls when serving.  
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     ANNUAL INSPECTION NOTICE 

      On 11/8/2021 the Maintenance Dept. will be starting Annual 

Inspections for 2021. Maintenance will be inspecting Tract A from 

11/8/21 thru 11/12/21 and Tract B from 11/15/21 thru 

11/19/21.  We will be trying to inspect 30 to 50 units per day so 

this will only give the person doing the inspection 15 to 20 

minutes per unit.  

     Please do not take offense if the inspection person does not 

stop to talk to you about a problem you might be having. If you 

need a work order generated on a repair in your unit please call 

the on-site office and place a work order.  

     Any defects found in your unit by the person doing the inspec-

tion will be put on a work order by the Maintenance Dept. and 

will be dealt with in the order of the severity of the defect found.  

     The following is a list of some of the items that will be inspect-

ed:   Housekeeping, furnaces and filter changes, water heaters, 

all smoke & CO alarms, any structural or water damage, stoves, 

refrigerators, a clear path to the breaker boxes, 3 feet of clearance 

in front of the water heater & furnace, any fire  & safety hazards, 

door locks & dead bolts, building exterior – screens, windows, 

yard areas etc. 

     Maintenance will be tagging doors one week before inspection. 

We would like to thank you in advance for your cooperation. If 

you have any questions please call the office at 452-6664. 

Yours truly, 

The Maintenance Department 



 

 

FROM THE OFFICE & MAINTENANCE STAFF 

The holiday season has arrived but before you start decorating 

the outside of your unit here are a few tips to keep in mind. 

Please do not puncture the siding, wood, concrete, brick or flash-

ing around doors and windows as this will result in a charge for 

damage to the building. To plug in any outdoor lighting you may 

use a porch light socket. Please use outdoor rated cords and 

ground fault if possible. If you have any questions, please call the 

office. Decorations must be taken down by February 1, 2022. 

     To prevent frozen outside faucets we ask that you please remove your garden 

hoses and take them inside for the winter.  Maintenance will be doing an inspection 

and will disconnect any hoses they find still connected.  

     This is also a good time to clean out flower beds, empty and bring in flower pots 

& yard decorations that may not survive the freezing temperatures.  

     Vehicles must be parked so the bumpers are even with the 

curb. This is to aid the maintenance staff during snow removal 

and for persons to walk on the sidewalk. Remove items from 

your stoops so the maintenance men can shovel and put out 

ice melt. Maintenance will not be responsible for damage to 

yard ornaments or decorations that are covered with snow.  

     If you are out of town during the winter months set your 

thermostat at 60 degrees to prevent pipes from freezing.  

     And last but not least, please be kind to the office and mainte-

nance staff during the flu season. We ask that if you are ill to PLEASE 

drop payments in the front door slot. If your household has the flu, if 

possible, please wait until you are well before calling in work orders 

unless it is an emergency so the maintenance men will not be ex-

posed to the virus. It will be GREATLY APPRECIATED! 
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Maintenance Tip 
  With the holidays approaching we will be doing a lot more 

cooking, baking and entertaining. That means more use of the 

garbage disposal. To aid in not having any problems we have 

comprised a list of things that should not be put down the dis-

posal. 

1. Grease 

2. Rice or pasta 

3. Meat bones 

4. Egg shells 

5. Coffee grinds 

6. Stringy or tough peeled veggies like asparagus, lettuce celery, pota-

toes and banana peels 

7. Corn cobs 

  

     The best way to prevent stop ups is to scrape all plates, pots and 

pans into the trash. What is left should be able to go down the dispos-

al. Also please use only cold water. 


