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Board Members Office Staff 

Leslie LaMarche—President 

Debra Capps—1st Vice                  

President 

Kathy Pestock—2nd Vice Presi-

dent 

Judy Allister—Treasurer 

Clyde Whitney—Secretary 

Crystal —On-site Manager 

Brenda—Assistant Manager 

Clifford —Maint. Superintendent 

Nathan—Asst. Maint. Superintendent 

Wayne —Lead Tech. 

Jerry —Maint. Tech. 

Steven—Groundskeeper 

 

Colonial Square office :  816-452-6664 

Security number:   816-802-8020 

Maintenance Emergency: 913-894-3549 
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 Colonial Square Homes, Inc. 

July 14, 2022 

Board Meeting 

 

N E W S L E T T E R  M I N U T E S 

   

Board members present:  Leslie LaMarche, president; Debra Capps, first vice 

president; Kathy Pestock, second vice president; Clyde Whitney, secretary; and  

Judy Allister, treasurer 

Staff present: Cliff Abel, maintenance superintendent, and Crystal Keeton, 

office manager 

Also attending: Mike Lauer, regional manager with Tailor Made Property Ser-

vices, Inc., and Brad Constance, cooperative attorney 

  

   The board convened at 5:30 p.m.  

 

Open Session 

 

   At 6:45 p.m., two officers from Homeland Security joined the meeting. No one 

else joined the meeting. 

    

   After observing a moment of silence, Leslie called the meeting to order at 7 

p.m.  

    

Office report 

   Crystal presented the office report. 

   There have been two move-ins, two transfers, one notice of intent to vacate, 21 

statements of charges due, 31 statements of credit and eight defaults. 

   Three parking violation notices and one miscellaneous complaint notice were 

mailed. In Tract A, there was an attempted break-in on a vehicle. Two vehicles 

were towed. 

 

House and Grounds update 

   Brenda McElhaney walked 228 units, cited 31 violations and wrote nine work 

orders. Twenty-two of those cited complied. 
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CINNAMON ROLL SWIRL CAKE  
 

INGREDIENTS:  
 
For the cake:  
 
3 cups all-purpose flour  
1 cup white granulated sugar  
4 tsp. baking powder  
2 large eggs  
2 tsp. vanilla extract  
1 1/2 cups milk 1/2 cup (1 stick) salted butter, melted  
 
For the cinnamon filling:  
 
3/4 cup (1 1/2 sticks) salted butter, softened to room temp. 
1 cup packed light brown sugar  
2 tbsp. flour  
1 tbsp. ground cinnamon  
 
For the glaze:  
 
2 cups powdered sugar  
5 tbsp. milk  
1 tsp. vanilla extract  
 
Preheat oven to 350F degrees. Spray 9×13 baking dish with nonstick cooking spray  
 
In a large bowl combine ingredients for cake (except melted butter.) While your mixer is run-
ning, slowly add the 1/2 cup melted butter. Mix just until combined Spread this batter evenly 
into your baking dish.  
 
Now to make the filling. In a small bowl, combine all your filling ingredients: softened butter, 
brown sugar, flour and cinnamon. Stir until combined well. Drop the cinnamon filling by 
spoonfuls onto the cake batter. Take a butter knife and make swirly, marble-effect patterns 
all around the cake. Drag the knife through both the cinnamon and cake batter.  
 
Bake the cake for about 30-40 minutes until a knife inserted into the center comes out clean. 
While the cake is baking, make the glaze. Whisk together powdered sugar, milk and vanilla 
extract in small bowl. Pour the glaze over the warm cake. 
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Maintenance summary 

   Cliff reviewed maintenance activity for June. 

   All but 18 work orders of 148 received have been completed. One preliminary 

move-out inspection was performed. 

   Eight rehabs are underway. 

   A maintenance technician has been hired. 

   Repairs to damage on the Tract A island will begin in four to six weeks. 

 

Board Business 

    Kathy read the report.   

     Jennings Tree Service is continuing to clean up storm damage and doing other 

tree work throughout the property. 

 

     The open session ended at 7:07 p.m. The board met in executive session and the 

meeting was adjourned at 8 p.m. 



 

 

Lawnmowers are available to check out. Please come to 

the office first so we can alert maintenance to open the 

garage.  

 

“Tandem” parking or parking directly behind another  

vehicle is prohibited. 

When is Missouri’s tax-free holiday? 

Missouri’s 2022 tax-free weekend takes place Aug. 5 to 7. It begins at 12:01 a.m. on Fri-

day and runs through midnight on Sunday. 

During this time, you’ll save the Missouri state sales tax of 4.225%. 

Items included in Missouri’s tax-free holiday 

The following will be free of sales tax during tax-free weekend: 

Clothing priced at $100 or less per item 

School supplies priced at $50 or less per item: Includes textbooks, notebooks, paper, writ-
ing instruments, crayons, art supplies, rulers, book bags, backpacks, handheld calculators, 
graphing calculators, chalk, maps, and globes. 

Computer software priced at $350 or less per item 

Graphing calculators priced at less than $150 

Computers and computer-peripheral devices priced under $1,500 per item: Laptops, desk-
tops 

and tablets are included, so this is a good opportunity to get a discount on these pricier 
items. 
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Carrying Charges and Other Payments 
Your monthly payment of carrying charges for 

your unit is due on or before 
the first day of every month and delinquent after 

the 10th. Payments may be 
mailed, hand delivered and put in the drop box 

at the office or paid online 
through the resident portal. 
Payments received after the 10th of the month 

must include late charges and 
be paid with a money order or cashier’s check. 
Checks returned for “Insufficient Funds” must be repaid with a money order 
or cashier’s check including late charges and a returned check charge. 
A notice of default will be sent to any member whose payments are not  
received on the due date and time. Payment that has not been received 10 
days from the date of the default notice will be sent to the attorney, and   
attorney fees will be charged to the member’s account. 
Carrying Charges are due on the 1st of every month. 

Carrying Charges are delinquent after the 10th. If the 10th falls on a weekend 
or holiday, payment must be received by 8 a.m. the next business day. 

Members’ accounts are sent to the attorney 10 days following the date of the 

Handrails 

Outdoor handrails will be provided by Colonial Square if  
there are three (3) or more steps or there is a drop-off  of  32 
inches or more. 
 

House & Grounds Violations 

House and Grounds will give a five (5) day notice to correct 
violations. If  they are not corrected, maintenance will be in-
formed by House & Grounds to correct violations and mem-
bers will be charged accordingly. 



 

 

Vehicles, Motorcycles and Parking 
Each unit has one (1) numbered parking space as-

signed exclusively for the use of the member of 
that unit. This is binding even if the member does 
not own a vehicle. Parking in numbered spaces 
assigned to another unit is prohibited. Parking in 
numbered spaces assigned to another unit, will 
be subject to towing. 

Other members and guest vehicles will park in avail-
able unnumbered spaces. 

Entire vehicles must be parked between the lines 
provided for the parking space and must not extend over the curb. Any 
vehicle parked in a non-designated area such as the grass, sidewalk, fire 
lane, driving lane, maintenance driveway, No parking zone or in front of a 
dumpster will be towed without further notice. 

Members are allowed one car, truck, or three-wheeled vehicle for every li-
censed driver in the unit who is listed on the household composition.  Two
-wheeled motorcycles, motor scooters and minibikes owned or kept by 
members must be parked parallel to the sidewalk in the member’s num-
bered spot. 

Vehicles can be parked in guest spaces for no longer than 24 consecutive 
hours. Guest parking spaces are not to be used for storage of vehicles.  
Any operable vehicle parked in a guest or auxiliary parking for more than 
24 hours will be subject to towing. 

Boats, trailers and campers are not allowed. Trucks more than one-and-a-
half (1 ½) tons or vehicles with a wheelbase of more than 180 inches and 
other unauthorized vehicles will not be allowed to park on cooperative 
property. 

All members and guests will recognize and comply with universally accepted 
rules of the road and the 15-mile-per-hour speed limit while on Colonial 
Square property. 

Parking and driving are absolutely prohibited on green areas, sidewalks, ‘No 
Parking’ areas and yellow-banded curbs. Violators will be assessed the 
cost of damages. 

“Tandem” parking or parking directly behind another vehicle is prohibited. 
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Crimes reported to the office in the month of July: 

    Tract A: NONE  Tract B: NONE 

   

If you hear or see any suspicious activity please call the Police or Security.  

Police Emergency:      911 

Homeland Security :     816-802-8020 

Colonial Square Office:   816-452-6664 

EXTERMINATION SCHEDULE FOR 2022 

AUGUST 9, 2022                                                  1934-1976 

SEPTEMBER 13, 2022                                         1978-2022 

OCTOBER 11, 2022                                             2024-2074 

NOVEMBER 8, 2022                                            2110-2146 

NO EXTERMINATIONS DONE IN DECEMBER 

JANUARY 10, 2023                                               2148-2186 

  

                                                    SPECIAL DATES FOR 2022  

           THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS 

 

LABOR DAY                                           SEPTEMBER 5, 2022 

THANKSGIVING                                     NOVEMBER 24 & 25, 2022 

CHRISTMAS                                           DECEMBER 23 Half day & 26 



 

 

Register for the Colonial Square Homes 

Resident Portal 

Pay your carrying charges online one 

time or as an automatic payment. 

View your account balance. 

Keep up to date on cooperative events. 

You do not have to set up online pay-

ments to be a part of the Resident Portal. 

You can register for access just to keep 

in touch with your community. 

How To Get Started 

Log on to our property website www.colonialsquarehomes.com 

and choose the Resident Portal link 

Select “Residents” 

Register for the Resident Portal 

Important: You must have a valid email address registered in our 

system. Contact the on-site office for assistance in updating our 

records. 

While we encourage you to sign up for online payments through 

the Portal, members can still pay by check or money order in the 

on-site office. Members may also complete an authorization form 

in the office for automatic payments without registering for the 

Portal if desired.  
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Heating and Cooling 
 

Air conditioners 
An alteration/installation permit must be submitted and 
approved prior to installation of  central air or window 
units. Specific guidelines are available from the office. 

Furnaces 
Furnace-connected humidifiers and kerosene heaters 
are not allowed. 

Any repairs or replacements related to the cooling sys-
tem will be the obligation of  the member. 

Colonial Square will be responsible for the heating com-
ponents.  

Furnace alterations 
The only alteration allowed to your furnace is the addi-
tion of  central air conditioning. Maintenance will not re-
pair nor will Colonial Square be responsible for a fur-
nace alteration. 

Furnace Filters 
The cooperative will change the furnace filters during 
annual inspections at no charge to the member. Every 
month after the annual inspection, it is the member’s re-
sponsibility to change the filter on the furnace. 

Furnace filters may be purchased at the office at the 
current rate. 


