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Board Members Office Staff 

Leslie LaMarche—President 

Debra Capps—1st Vice                  

President 

Kathy Pestock—2nd Vice President 

Judy Allister—Treasurer 

Clyde Whitney—Secretary 

Crystal —On-site Manager 

Brenda—Assistant Manager 

Clifford—Maint. Superintendent 

Wayne—Lead Maint. Tech. 

Jerry—Maint. Tech. 

Steven—Groundskeeper 

 

Colonial Square office :  816-452-6664 

         Security number: 816-802-8020 

Maintenance Emergency: 913-894-3549 
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 Colonial Square Homes, Inc. 

June 9, 2022 

Annual Meeting 

 

N E W S L E T T E R   M I N U T E S 

 

Board members present:  Leslie LaMarche, president; Debra Capps, first vice presi-

dent;  Kathy Pestock, second vice president;  and Clyde Whitney, secretary 

Board member absent: Judy Allister, treasurer 

Staff present: Crystal Keeton, on-site manager, and Cliff Abel, maintenance superin-

tendent 

Also attending: Mike Lauer, regional manager with Tailor Made Property Services, 

Inc.; Brad Constance, cooperative attorney; and Steve Jones with Homeland Security 

 

Quorum 

   Debra welcomed a member and confirmed with Crystal Keeton, on-site manager, 

that a quorum had been met in person, by proxy or by absentee vote.  

 

Call to order 

   Debra called the meeting to order at 7 p.m. All present observed a moment of si-

lence. 

 

Introductions 

   The front table was introduced. 

 

Notice of meeting 

   Debra showed a copy of the June 1, 2022, letter sent to members informing them of 

the annual meeting. The letter was submitted for the record as proof of notice of the 

annual meeting. 

 

Reading of the minutes 

   Minutes of the June 10, 2021, annual meeting were approved unanimously. 
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Improvements to Units or Grounds 

Improvements/alterations to units or grounds in Colonial 
Square Homes, Inc., must be pre-approved by the Board of 
Directors or its designated employee/agent, or an alteration is 
subject to removal at member’s expense.  
An Alteration Permit must be completed, submitted and ap-
proved before any work begins. An invoice for completed work 
must be submitted to accompany the Alteration Permit before 
an improvement is recognized. 
Work outlined on the permit must be completed and invoices 
submitted within six months. After that time, authorization ex-

pires, and the request must be resubmitted. 
Members must obtain permission in writing from the Maintenance Superintendent be-

fore trimming, cutting back or removing bushes, trees, decorative rocks or pavers 
and other enhancements. 

The board of Colonial Square may revoke approval for an alteration if the allowed 
change falls into disrepair or creates a nuisance or danger – termites in wooden 
decks or ground timbers, for example. The member will be given a reasonable 
time to correct the situation to the board’s satisfaction. Failure to comply will result 
in charging the member for all restoration costs. 

In basements, painting of gas, water or other utility lines/pipes is prohibited. Restora-
tion of the lines will be remedied at the discretion of the cooperative when discov-
ered, then charged to the member. 

Nothing other than suspended ceilings may be installed in basements. 

Keys/Locks and Lockouts 
All exterior locks must be a co-op provided lock. 
The Maintenance Department may duplicate keys. 

Applicable fees will apply. 
Only the Maintenance Department can unlock the 

door for occupants who become locked out of 
their units. There will be a standard charge for 
this service during business hours. After hours, 
on weekends or holidays, an overtime rate will 
be assessed and is payable with the next 
month’s carrying charge. Unlocking units will not 
be performed during the lunch hour.  



 

 Heating and Cooling 
Air conditioners 
An alteration/installation permit must be submitted and approved prior to installation of 
central air or window units. Specific guidelines are available from the office. 

Furnaces 
Furnace-connected humidifiers and kerosene heaters are not allowed. 

Any repairs or replacements related to the cooling system will be the obligation of the 
member. 

Colonial Square will be responsible for the heating components.  

Furnace alterations 
The only alteration allowed to your furnace is the addition of central air conditioning. 
Maintenance will not repair nor will Colonial Square be responsible for a furnace alter-
ation. 

Furnace Filters 
The cooperative will change the furnace filters during annual inspections at no charge 
to the member. Every month after the annual inspection, it is the member’s responsibil-
ity to change the filter on the furnace. 

Furnace filters may be purchased at the office at the current rate. 

Mold and Mildew 
Members must provide appropriate climate control, keep their units clean and take oth-

er measures to retard and prevent mold and mildew from accumulating in their 
units. 

Members must clean and dust the unit on a regular basis and remove visible moisture 
accumulations on windows, walls and other surfaces as soon as reasonably possi-
ble.  

Members must not block or cover any heating, ventilation or air conditioning ducts in 
their units. 

Members need to report immediately to the management office: 
Any evidence of a water leak or excessive moisture in the unit 

Any evidence of mold or mildew-like growth that cannot be removed by simply apply-
ing a common household cleaner and wiping the area 

Any failure or malfunction in the heating, ventilation or air conditioning systems 

Any inoperable doors or windows 

Members are responsible for damage to their unit and their property as well as for 
and injuries to themselves and occupants that result from failure to comply with 
this rule. 
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 Site report 

   Crystal presented the monthly office report. In May, there were one transfer of 

membership, 25 statements of charges due, 33 statements of credit, 15 defaults and 

two cars towed. 

    

Maintenance summary 

   Cliff reported that 95 work orders were completed in May and 14 unfinished. A 

groundskeeper has been hired. 

   Cliff said the annual maintenance report was posted on the bulletin board down-

stairs. The report shows 1,640 work orders completed from April of 2021 through 

April of 2022 -- an average of 137 a month -- and 13 residents moved in last year. 

Twelve moved-out.  

 

Candidates 

   Debra announced that there were two positions open and two candidates have 

filed: Leslie LaMarche and Kathy Pestock. 

 

Nominations from the floor 

   Debra asked for nominations from the floor. There were none and a motion to 

close the nominations was made and passed. 

 

Voting 

   The slate then was accepted by acclamation. Leslie and Kathy will serve three-

year terms. 

 

Door prizes 

   Door prize drawings were held.  Sheryl Bell won a month's free carrying charg-

es. Jawahir Weyrah won $50 and Abubakr Hama won $25. 

 

   Debra thanked the member for attending and the annual meeting ended at 7:10  

p.m. The board convened for closed session and the meeting was adjourned at 8 

p.m. 



 

 

Members: Please make sure that all trash that is 

thrown into the dumpster is in a trash bag. Loose 

trash blows around when the trash trucks are empting 

the bins.  

Please do not throw your cigarette butts on the ground. This could 

start a fire and is bad for the enviroment.  

Crimes reported to the office in the month of June: 

Tract A: None           Tract B: None 

If you hear or see any suspicious activity please call the Police or Security.  

Police Emergency:      911 

Metro Public Safety:     816-802-8020 

Colonial Square Office:   816-452-6664 
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Fajita Chicken Kebabs 

Ingredients 

1 pound boneless skinless chicken breasts 

2 tablespoons canola oil 

Zest and juice of 1 large lime  plus additional for serving 

1 tablespoon chili powder 

1 1/2 teaspoons ground cumin 

1 clove garlic, chopped 

1 jalapeño chopped (remove seeds and membrane if sensitive to spice) 

1/2 teaspoon kosher salt 

1 large red bell pepper 

1 large green bell pepper 

1 large red onion 

Fresh cilantro for serving 

Salsa, sour cream and guacamole, optional for serving 

 

Instructions 

Cut the chicken into bite-sized pieces. Place in a zip-top bag. 

In a small bowl or measuring cup, whisk together the canola oil, lime juice and zest, chili 

powder, cumin, garlic, jalapeno, and salt. 

Pour over the chicken, seal the bag, then gently “squish” the bag so that the chicken is coated 

with the marinade. Place the bag in a baking dish to catch any accidental drips, then refriger-

ate for 30 minutes or overnight. 

When ready to cook, heat your grill to medium-high.If using wooden skewers, soak the skew-

ers in water for at least 20 minutes prior to use. 

Cut the bell peppers and onion into 3/4-inch chunks, then thread onto skewers with the mari-

nated chicken pieces, alternating the chicken with the vegetables. 

Lightly oil the grill, then place the kebabs on the grill, cover, and let cook until the chicken is 

fully cooked and no longer pink, about 6 to 8 minutes, turning the chicken once or twice 

throughout so that it cooks evenly. 

Remove the chicken kebabs to a serving plate and sprinkle with cilantro and a few squeezes 

of fresh lime juice. Serve warm, garnished with salsa, sour cream, or guacamole as desired. 
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Colonial Square Homes, Inc. 

        Vacation Notice 

If you are planning to be gone for a few days and would like the 

maintenance staff to check on your unit please complete this 

form and turn it in to the office. 

Name: __________________________________________________________________ 

 

Address: ________________________________________________________________ 

 

Time frame of vacation: Leaving _________________________________________ 

 

                                     Returning _______________________________________ 

 

Emergency Contact:       Name: __________________________________________ 

 

                                       Phone: _________________________________________ 

 

Number you can be reached at (if applicable): _____________________________ 

 

Your cell phone number (if applicable): ___________________________________ 

 

Will you have someone checking on the unit while you are gone? If so, please provide the follow-

ing: 

Name: __________________________________________________________________ 

 

Phone #: ________________________________________________________________ 



 

 

The winners of the Annual Meeting door prizes are 

as follows: 

Sheryl Bell — Free month carrying charge 

Jawahir Weyrah — $50.00 

Abubakr Hama — $25.00  

Congratulations to our winners! 

EXTERMINATION SCHEDULE FOR 2022 

JULY 12, 2022                                                     1892-1932 

AUGUST 9, 2022                                                  1934-1976 

SEPTEMBER 13, 2022                                         1978-2022 

OCTOBER 11, 2022                                             2024-2074 

NOVEMBER 8, 2022                                            2110-2146 

NO EXTERMINATIONS DONE IN DECEMBER 

JANUARY 10, 2023                                               2148-2186 

  

                                                    SPECIAL DATES FOR 2022  

JUNE 9, 2022    THURSDAY 7:00 PM ANNUAL BOARD OF DIRECTORS MEETING 

           THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS 

 

INDEPENDENCE DAY                            JULY 4, 2022 

LABOR DAY                                           SEPTEMBER 5, 2022 

THANKSGIVING                                     NOVEMBER 24 & 25, 2022 

CHRISTMAS                                           DECEMBER 23 Half day & 26 
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PARKVILLE 4TH OF JULY CELEBRATION -Parkville 4th of 
July Celebration, Downtown Parkville, 8 a.m. July 4 
(parade 10 a.m.); free. parkvillemo.org. 
 
SMITHVILLE -Smith’s Fork Park, dusk July 1; 
free. smithvillechamber.org.  

 Worlds of Fun 4th of July Celebration, 11 a.m. July 4; 

$39.99. worldsoffun.com. 

https://www.smithvillechamber.org/pview.aspx?id=20744&catid=4#!event/2022/7/1/smithville-fireworks-display
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Attention Members:  

There are a few trouble areas on the property.  Please help us 

keep Colonial Square safe and looking nice. 

Do the speed limit on the property.  

Pick up after your pet. 

Do not put food out for the animals.  

Make sure all trash makes it into the dumpster. All big bulky 

items such as furniture and mattresses must be brought to the 

office dunpster. 

Thank you in advance for your help! 

Pools/Slip-N-Slides 

Plastic swimming or wading pools 
no larger than six feet in diame-
ter and no more than 21 inches 
in depth will be allowed. 

Pools must be emptied when not in 
use.  

Pools must never be left unattended. 
Pools must be stored in the backyard next to the 

unit during the summer months and indoors for 
winter.  

Pools can be set up only on the grassy area of  your 
yard. 

Slip-N-Slides are not allowed. 



 

 

 

Fences are permitted with the following guide-
lines: 

Number 9, 10 or 11 gauge non-ornamental galvanized chain link 
(cyclone) steel fence fabric. 

Minimum 40 inches to maximum 48 inches high but of uniform height 
to previously erected fences in the same building or two-building 
complex. 

Line posts and top rails no less than 1 3/8 inches in diameter with line 
posts capped and spaced no farther than 10 feet apart embedded in 
concrete, with fabric fastened to the top rails at intervals of no fewer 
than 30 inches apart. 

At least one gate per fenced yard with a minimum width of 36 inches. 

There must be room for at least a five-foot alley way to the rear of 
each fence to allow access by maintenance workers and their equip-
ment and by other members and their guests. 

The fence area must be no wider than the width of the unit unless it is 
fencing for an end unit. 

Maximum depth is 27 feet. If, however, there is another building be-
hind the yard to be fenced and the distance separating the two build-
ings is less than 59 feet, then the two-building complex must be con-
sidered together. Both buildings must have the same fence depth 
with a five-foot alley way between the rear of each fence. 

If a unit is an end unit and fencing will not interfere with fencing privi-
leges of another unit, the fence may begin in the middle of the end 
side, extend a maximum of 10 feet into the side yard and back no 
more than 27 feet from the rear of the unit. It should form right angles 
to a point marking the edge of the neighbor's yard and back to the 
unit at the point of separation between the two units. When a fence is 
part of a two-building complex, fencing privileges of both buildings 
should be considered together. 

Members who have fences in disrepair will be given notification to 
correct the deficiency. If the deficiency is not corrected, Colonial 
Square will remove the fence and charge the member at the current 
hourly maintenance fee. 
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Register for the Colonial Square Homes 

Resident Portal 

Pay your carrying charges online one 

time or as an automatic payment. 

View your account balance. 

Keep up to date on cooperative events. 

You do not have to set up online pay-

ments to be a part of the Resident Por-

tal. You can register for access just to 

keep in touch with your community. 

How To Get Started 

Log on to our property website www.colonialsquarehomes.com 

and choose the Resident Portal link 

Select “Residents” 

Register for the Resident Portal 

Important: You must have a valid email address registered in our 

system. Contact the on-site office for assistance in updating our 

records. 

While we encourage you to sign up for online payments through 

the Portal, members can still pay by check or money order in the 

on-site office. Members may also complete an authorization form 

in the office for automatic payments without registering for the 

Portal if desired.  


