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Board Members Office Staff 

Leslie LaMarche—President 

Debra Capps—1st Vice                  

President 

Kathy Pestock—2nd Vice Presi-

dent 

Judy Allister—Treasurer 

Clyde Whitney—Secretary 

Crystal —On-site Manager 

Brenda—Asst. Manager 

Cliff—Maint. Superintendent 

Wayne—Lead Maint. Tech. 

Jerry —Maint. Tech. 

Chad—Maint. Tech.  

Alex—Groundskeeper 

Colonial Square office : 816-452-6664 

Security number:  816-802-8020 

Maintenance Emergency: 913-894-3549 
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 Colonial Square Homes, Inc. 

May 11, 2023 

Board Meeting 

 

N E W S L E T T E R   M I N U T E S 

  

Board members present: Leslie LaMarche, president; Debra Capps, first vice 

president; and Kathy Pestock, second vice president 

Board members absent: Judy Allister, treasurer, and Clyde Whitney, secretary 

Staff present: Crystal Keeton, on-site manager, and Cliff Abel, maintenance su-

perintendent 

Also attending: Mike Lauer, regional manager with Tailor Made Property Ser-

vices, Inc., and Brad Constance, cooperative attorney 

  

   The board convened at 5:30 p.m 

 

Wieland Wallace Inc. 

   Leslie signed the engagement letter with Wieland Wallace to conduct the audit 

and complete state and federal tax returns for 2022-2023. 

 

   Open Session 

 

   Bea Shelton appeared for the open session. A moment of silence was observed. 

 

Call to order 

   Leslie called the meeting to order at 7 p.m. 

 

Maintenance report 

   Cliff reported that 145 work orders were completed in April and 15 are not yet 

done. 

   Thirty-eight bathrooms have been completed. 

   Of nine rehabs, two are almost done. 

   Flower beds will be planted on May 15. 

   Concrete work starts on May 22. 
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Baked Chicken Thighs 

INGREDIENTS: 

8 chicken thighs  

Olive oil 

1 Tbsp. garlic powder  

1 Tbsp. onion powder  

1 & 1/2 Tsp. dry thyme  

1 tsp ground black pepper  

1 & 1/2 tsp. paprika  

1 &1/2 tsp. dry parsley  

1 tbsp. creole seasoning  

1/2 tsp salt  

1 1/2 tsp. adobo seasoning  

Lightly coat chicken with olive oil. Mix all seasonings 
together and rub into chicken. Let sit for 30 min. Pre-

heat oven to 350 degrees and bake for 40-50 minutes 

or until juices run clear.  
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Office report 

   Crystal reported that there have been one move-in and one move-out. 

   There have been 27 statements of charges due, 27 statements of credit and 11 de-

faults. 

   Notices of violations were sent for pet rules and parking. 

 

Board Business 

   Kathy read the Board Business report. 

   All roofs are completed. 

   Guttering and facia still underway. 

   The entry wall to Tract A was repaired. 

   Perfect Turf is working on getting the two dead trees at Tract A entry warran-

tied. 

 

Member comments 

   Leslie opened the floor to Bea Shelton who asked about insulating the units. 

 

Adjournment 

     The open session ended at 7:15 p.m. Crystal, Cliff and Brad were allowed to 

leave and the meeting was adjourned at 7:30 p.m. 

Attention Members 

The Annual Board of Directors Meeting is 

June 8, 2023 at 7 pm.  Absentee voting 

begins June 1st  and runs through June 

8th at 5 pm. 

 



 

 

Crimes reported to the office in the month of May: 

Tract A: Check stolen from mailbox         Tract B: NONE 

     If you hear or see any suspicious activity please call the Police or Security.  

Police Emergency:      911 

Homeland Security Protective Services: 816-802-8020 

Colonial Square Office:   816-452-6664 

Colonial Square  

                                             Annual Meeting: 

The board voted to open voting for the annual meeting on the first day of 

June and to keep it open through the day of the annual meeting.  

Members:  

Please keep an eye on your outgoing mail. A member had a check 

stolen and washed then presented to the bank. The new check 

amount was for $ 9000.00. Luckily it was caught. For safety it is 

wise to take outgoing checks directly to the post office.  

Please make sure that all trash that is thrown into the dumpster is in a 

trash bag. Loose trash blows around when the trash trucks are empting 

the bins. Also please break down all boxes. This will add more space in 

the dumpster. 
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                 Colonial Square Homes, Inc. 

   If you are planning to be gone for a few days or longer and would 

like the maintenance staff to check on your unit please complete this 

form and turn it in to the office. We highly recommend this as a water 

leak can cause a lot of damage in a short amount of time.  

 

Name: __________________________________________________________________ 

Address: ________________________________________________________________ 

 

Time frame of vacation: Leaving _____________________ 

                                     Returning __________________ 

 

Emergency Contact:       Name: ______________________________________________ 

 

                                      Phone: ______________________________________________ 

 

Number you can be reached at (if applicable): __________________________________ 

 

Your cell phone number (if applicable): _______________________________________ 

 

Will you have someone checking on the unit while you are gone? If so, please provide the fol-

lowing: 

 

Name: __________________________________________________________________ 

 

Phone #: ________________________________________________________________ 



 

 

Register for the Colonial Square Homes 

Resident Portal 

Pay your carrying charges online one 

time or as an automatic payment. 

View your account balance. 

Keep up to date on cooperative events. 

You do not have to set up online pay-

ments to be a part of the Resident Portal. 

You can register for access just to keep 

in touch with your community. 

How To Get Started 

Log on to our property website www.colonialsquarehomes.com 

and choose the Resident Portal link 

Select “Residents” 

Register for the Resident Portal 

Important: You must have a valid email address registered in our 

system. Contact the on-site office for assistance in updating our 

records. 

While we encourage you to sign up for online payments through 

the Portal, members can still pay by check or money order in the 

on-site office. Members may also complete an authorization form 

in the office for automatic payments without registering for the 

Portal if desired.  

Page 5 

 

EXTERMINATION SCHEDULE FOR 2023 

JUNE 13, 2023                                                     2352-2376 & 2076-2084 

JULY 11, 2023                                                      1850-1890 

AUGUST 8, 2023                                                   1892-1932 

SEPTEMBER 12, 2023                                           1934-1976 

OCTOBER 10, 2023                                               1978-2022 

NOVEMBER 14, 2023                                            2024-2074 

NO EXTERMINATIONS DONE IN DECEMBER 

JANUARY 9, 2024                                                  2110-2146 

                                           SPECIAL DATES FOR 2023  

      JUNE 8, 2023   THURSDAY 7:00 PM ANNUAL BOARD OF DIRECTORS 

MEETING 

   THE OFFICE WILL BE CLOSED ON THE FOLLOWING HOLIDAYS 

  

JUNETEENTH                                        JUNE 19, 2023 

INDEPENDENCE DAY                            JULY 4, 2023                                                               

LABOR DAY                                           SEPTEMBER 4, 2023 

THANKSGIVING                                     NOVEMBER 23 & 24, 2023 

CHRISTMAS DAY      DECEMBER 22, 2023 (half day) December 25, 2023 

 



 

 ATTENTION MEMBERS: 

The Annual Board of Directors Meeting will be held on  

June 8, 2023 at 7 PM. 

Policy and Procedures for Candidates Running for the 

Board of Directors 

1. Members running for the Board of Directors who wish to have 

their resume in the Town Crier must file it with the on-site 

manager by May 15, 2023. Resumes must be camera ready 

(printed or typed on white paper). 

2. Candidates may campaign in any manner they choose, i.e., 

door to door, fliers, etc. 

3. Campaigning is not allowed in the clubroom building the             

evening of the Annual Meeting. All candidates will be allowed 

to address the membership during the Annual Meeting prior 

to the election. 

4. The on-site staff shall not prepare or copy campaign literature 

for candidates. 

5. Resumes must be received by May 15, 2023 in order for the    

candidate’s name to appear on the ballot. 

6. All who vote at the annual meeting whether in person, by 

proxy, or by absentee ballot are eligible for the door prize  

drawing. 
Page 11 

 

   Members must observe the following sections from Kansas City code. 

   Sec. 26-307.2 Fires used for non-commercial preparation 

of food. Fires used for non-commercial preparation of food, 

such as barbecuing, are permitted provided that the fire is in 

a freestanding cooking device using fossil fuel or natural gas. 

It is prohibited to use, store or maintain freestanding cooking 

devices on wooden decks or wooden balconies, or below 

wooden decks or wooden balconies, in multifamily dwellings 

containing more than two units. All barbecue devices shall be 

at a distance that is not less than ten (10’) feet from all portions of a structure that 

is attached to, or a part of, a multifamily dwelling containing more than two units. 

   Sec. 26-109.3.1 Penalties. Conviction of any violation of this Code shall be punish-

able by a fine of not more than $500 or by imprisonment of not more than 180 days 

or both such fine and punishment. 

DO NOT dump coals and ashes on the ground.  

Fans 
Attic fans are considered an improvement. Trusses are on 24-inch centers. Do not 

cut trusses. 

Specifications: 

Installed in the hall only. 

Approximately 30 inches square in size; equipped with closing louvers. 

Must be installed by a licensed electrician. 

Wiring must be on a separate breaker. 

Maintenance superintendent will inspect all completed work. 

Ceiling fans may be installed in an existing electrical source. A licensed electrician 
must install fans that would require additional wiring. 



 

 
Sheds 

An alteration permit is necessary and should include the size, color and price of 
the shed. The permit must be approved by the maintenance department prior 
to purchase by the member. 

Two sizes are acceptable -- either sheds measuring approximately 60 inches 
wide, 36 inches deep and 48 inches high or sheds measuring approximately 
30 inches wide, 24 inches deep and 72 inches high. 

Members may have one shed similar to the Rubbermaid brand. 
Tall, vertical sheds must be placed next to the building. Sheds cannot be placed 

away from the unit unless the member has a fenced yard. Only the short 
sheds will be allowed against fences. Sheds cannot be taller than the fence. 

Sheds in unfenced yards must be against the back of the unit and cannot extend 
into the neighbor's yard. 

Members will be responsible for keeping grass and weeds trimmed around the 
sheds. 

Doors must be kept closed. 

Carrying Charges and Other Payments 
Your monthly payment of carrying charges for your unit is due on or before the first day of 

every month and delinquent after the 10th. Payments may be mailed, hand delivered 
and put in the drop box at the office or paid online through the resident portal. 

Payments received after the 10th of the month must include late charges and be paid with 
a money order or cashier’s check. 

Checks returned for “Insufficient Funds” must be repaid with a money order or cashier’s 
check including late charges and a returned check charge. 

A notice of default will be sent to any member whose payments are not received on the 
due date and time. Payment that has not been received 10 days from the date of the 
default notice will be sent to the attorney, and attorney fees will be charged to the 
member’s account. 

Carrying Charges are due on the 1st of every month. 

Carrying Charges are delinquent after the 10th. If the 10th falls on a weekend or holiday, 
payment must be received by 8 a.m. the next business day. 

Members’ accounts are sent to the attorney 10 days following the date of the default no-
tice. 

The member is responsible for attorney fees and the filing fee at the prevailing rate. 

Monthly statements will be sent to members who have balances due or credits greater 
than $5. 
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ANNUAL MEETING / BOARD OF DIRECTORS ELECTION 

Colonial Square’s annual meeting is held each year on the 2nd 

Thursday of June. One of the primary agenda items is the 

election of board members to serve as the governing body of 

the cooperative for the next term. Interested candidates may 

now submit their resumes to the office for publication in the 

newsletter.  

Here is an easy format to help you organize your information. 

Most of the categories are optional. You may choose to write in 

complete sentences or use only bullet points. 

The board requests that all resumes be submitted in this for-

mat. Board and management will reserve the right to refuse 

publication in the Town Crier for any offensive or false content. 

Submissions should be limited to one page.  

 

Name: 

Cooperative experience: 

Qualifications: 

Family: 

Work history: 

Education: 

“I want to serve on the board of directors because.” 



 

 Debra K. Capps 

           2030 N.E. Parvin Road 

Cooperative experience 

___Appointed to Colonial Square board of directors in 2007:   elected to the board in 2008 through 2020. 

___Currently serving as 1st Vice President; previously served as board secretary and treasurer 

___Continuing to serve on the Activities Committee to plan  

       annual picnic,  Easter egg hunt and other family-oriented events 

Qualifications 

___ Fifteen years of continuous service on Colonial Square board of directors; member of the cooperative 

since 2006 

                                                                       Family 

___Three grown children with one grandaughter and 3 grandsons 

Work history 

2006 - 2017: Reimbursement specialist, North Kansas City Hospital Home Health  

2003 - 2006:  Billing specialist, Surgical Associates of Southwest Florida 

1997 - 2002:  Office Manager/Biller, Independent Medical Services in North Kansas City 

1991 - 1997:   Lead Collector/Customer Service,  Shawnee Mission Orthopedics 

1979 - 1991:   Collection Manager, Hospital Hill Health Services in Kansas City, MO 

                                                                Education 

Successfully completed courses at Midwest Association of Housing Cooperatives conferences and at Kansas 

City area property management training sessions 

1970 graduate of St. Pius X High School 

I want to serve on the board because: 

``For twelve years, I have worked with the other board members to support our affordable housing mis-

sion at all levels. One of our major accomplishments is to upgrade the property for safety, comfort and 

appearance through renovations to individual units and common areas. 

   ``My goal is to improve the quality of life for all who call Colonial Square home.'' 
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 Clyde Whitney 

2026 NE Parvin Rd 

 

Cooperative Experience 

- Appointed to Board of Directors 2003 

elected numerous times and did have a leave of absents, where I left the board for a short time 

-- Currently serving as the Secretary, but have served other positions also 

 

Qualifications 

-- Over 17 years of Service to The Colonial Square Board of Directors 

and been living here since 2000   

Family  

-- 4 grown children & 10 grandchildren  

Work History  

-- 2014 - Present : Ford Motor Company  

-- 2006 - 2013 ; Liberty Hospital  

-- 1998 - 2006 : Kirby Company  

Education  

-- I have successfully completed numerous courses at the Midwest Association of Housing Coopera-

tives  courses at the conferences. Also have completed local classes that have been held here.  

-- 1980 Graduate of Manhattan High School  

-- I want to keep on serving & working with the Board to keep our homes affordable for ALL of US 

young  & old. I have worked to dress up our appearance inside an out. To make our neighborhood the 

Best in the Northland. With Everyone's Help We Can Keep Our Homes & Neighborhood as the one 

That  Everyone Will Look Up To! 


